Application for MLC tutoring position
Directions for completing this application for tutoring

Student:
1. Complete a “Save as” operation for this document into a folder in your Windata files.

2. Fill out the necessary information above the “BELOW FOR OFFICE USE ONLY” line. This application is for one subject area only. If you wish to tutor in more than one subject area, you will need to fill out an application for each area.

3. Save the changes to the application

4. Send the application by email attachment to a professor you have chosen for recommendation. If you know the specific course in which you will tutor, please select the professor you had for that course. You will be notified when the application has been completed and given further instructions to begin tutoring.

Professors:

1. Complete a “Save as” operation for this document into a folder in your Windata files.

2. Add your comment of recommendation for the applicant, indicating if you feel the applicant would make an effective tutor for the classes listed in your subject area.

3. Save the changes to the application.

4. Send the application by email attachment to the Records Office: Mrs. Gwen Kral (kralgl@mlc-wels.edu)

************************ BELOW FOR OFFICE USE ONLY ***********************

Professors, below, please add your recommendation regarding this student’s application.

Professor’s Name:

Recommendation:

Record’s Office: Below, please verify the area and overall gpa for this student, and send to Mr. Randall Cox, coxra@mlc-wels.edu 
Verification, Area:

Verification, Overall GPA:

	Verified by:
	Date:


Application for MLC tutoring position�
�
Name:�
Mailbox Number:�
Telephone:�
�
Year of graduation: �
Current level – circle


FR, SO, JR, SR, Fifth�
Program (ie. elem. math – SEM only) �
�
Student ID:�
Date of application:�
�
 Subject area in which you wish to tutor:�
�
List the courses (with numbers and instructor’s names) you have taken within this area:�
�
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Course Number�
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�
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�
�
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�
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