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Dear MLC Student,

Welcome to campus! Whether MLC is brand new to you or old and familiar, we are
glad to have you here and eager to help you through another year of learning and
growth in preparation for service in the LORD's public ministry.

In this edition of The Knight’s Daybook you find a set of practical guidelines and
policies intended to assist the 800+ students, faculty, and staff live and work together in
harmony and in a spirit of Christian love. The following pages will spell out college
policies in some detail, so that you, as a student, know what is expected of you...and
what you can expect from others around you. The MLC Governing Board sets overall
policy direction; the college administration enunciates policy; the faculty, staff and
dormitory personnel work with you to put policies into practice. By enrolling at MLC
you state that you both subscribe to and will conduct yourself according to these
outlined policies. Not a Ble MEC.Administration reserves the right to make
changes to policy and advises all to remember that such changes supersede
previous policies and applications.

Policy guidelines are not meant to be burdensome, rather, they make life run more
smoothly for everyone. However, our selfish nature is apt to rebel at any law or

guideline. Pl ease rej ect t h# attitudeeftht sinful:dtuéel Inac o u
spirit of humble repentance put your trust in Jesus who made his own life and death

count for you. Find your strength for godly living, for obedience, for consideration of
others, for helpfulness and patienceé f i nd your strength for
Savior, in his blood-bought forgiveness and in his powerful resurrection.

"I have been crucified with Christ and | no longer live, but
Christ lives in me. The life I i ve in the body I live by faith in
the Son of God,

who loved me and gave himself for me.

-- Galatians 2:20

Your servant in Christ Jesus,

Gt <Honf

Jeffrey L. Schone
Vice President for Student Life
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Dormitories and Housing

GENERAL HOUSING POLICY

MLC desires to make full use of the facilities supplied by our synod and strives, in this regard, to utilize the

full capacity of our dormitories so that they operate most efficiently and most economically for the students

and the college. In addition we believe there is value in having our older students serve as on-campus models

and encouragers for underclassmen. Dormitory life doesprovidle a measur e of MfAcommur
friendship and fellowship developed in the dormitory has proven beneficial to our s y n ccallgdl workers.

For these reasons MLC requires its students to live in the dormitory as long as sufficient space is

available.

Currently MLC6s five dormitories house students
Augustana Hall for women.

Centennial Hall for women.

Concord Hall for men.

Summit Hall for men.

G @) GX QX

SINGLE ROOMS

o  While it is important to remember that the school encourages all students to share a room with a
roommate and sees benefit in this arrangement, nevertheless, accommodations are available for
those who desire to live in a room without a roommate.

o  Sometimes a person doesn't return to school or leaves school for some reason and, as a result, his
or her roommate becomes "roommate-less.” Efforts will be made to match up individuals with
new roommates. In some cases, the housing staff may even assign people as roommates.

0 It may also happen that an individual either requests to live without a roommate or is unwilling to
take on a new roommate. In such cases--and if space permits--a person may fill out an application
to live in a room by him- or herself, and, if the application is approved, will pay an additional
room fee of $250/semester.

OFF-CAMPUS LIVING

When student numbers exceed our dormitory capacity students meeting certain criteria may make application
to live off-campus.

G Those applying to live off-campus must reach 21 years of age prior to the start of the new school

year.

G Those applying to live off-campus should also be at least 3 years out of high school.
Students wishing to live off-campus and who meet the requirements may obtain application forms for
off-campus living from the Student Life Office. The vice president for Student Life reviews all
applications and, in conjunction with the Student Senate, will choose a mechanism for selecting
applicants for off-campus housing (e.g., a lottery) Permission to live off-campus will come from the VP
for Student Life. Students are reminded not to sign any lease or agreement with a landlord until they
have received written permission to live off-campus by the VP for Student Life. (Unless a student has
official permission to live off-campus, he or she will be charged MLC room and board.)

E  Those students who are permitted to live off-campus abide by the spirit of the MLC campus guidelines
in the operation of their homes or apartments. All off-campus students should recognize that they are
responsible for what occurs at their residence!

E  MLC requires off-campus students to purchase a parking sticker and to abide by campus parking
guidelines.

E  Astudy area is provided for off-campus residents in the basement of Augustana dormitory. Access is
through a door on the east end of the building.
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Off-campus students have a responsibility to stay informed about campus events, deadlines, policies,
etc.

Special Note: Students who have parents, grandparents or immediate family members in the
community may live at theirr e | a homewol approval of the VP for Student Life.

MARRIED STUDENTS

m-m

mr

Married Students generally live off-campus in housing they provide for themselves.

MLC has a food bank program for married couples supported by the donations of WELS congregations
and their members. This program provides food staples and practical items. The food bank is currently
located in the basement of the WCC link.

Spouses of married students are encouraged
also found benefit and enjoyment in meeting together periodically. For support in organizing such
activities see the VP for Student Life.

A SPECIAL NOTEABOUT STUDENT TEACHINGF OR MARRI ED S TTudzdléga S é

has tried to accommodate married students with local or near-by student teaching assignments.
However, the college cannot guarantee that it will always be possible to accommodate everyone. The
number of local student teaching opportunities is limited.

WHEN DORMS ARE OPENED AND CLOSED

E

Dormitories open at 10 am on the Saturday before opening service in August and close at 5 PM on
Graduation Day in spring. Early arrivals and late departures must be approved in advance by the
VP for Student Life. Those approved to arrive early or depart late will be charged $10/night and
this charge must be paid in advance.

Dormitories are closed during the Christmas holiday and the Spring Break. Only those students
involved in the first year EFE week, student teaching or Intercollegiate Athletic Tournament Play may
stay in the dormitory during Spring Break. Any others who gain approval to depart late or arrive early
will pay the $10/night fee.

Dormitories are normally closed during the Thanksgiving and Easter breaks and no meals are served in
the cafeteria during that period of time. Those who have special circumstances may request to stay in
the dorm over these shorter breaks, but should remember that they may only stay in the dorm if
suitable facility supervision has been arranged by the VP for Student Life. Requests should be
made with your dormitory supervisor. Again the $10 nightly charge will apply.

After a break the dorms will normally open at 12 noon on the day before classes resume. [Inclement
weather may necessitate modified arrangements, of course.]

[ Students are encouraged to actually take a "break" and make arrangements to get away from campus over

these holiday. I f you candt get t ofrieydoruetativeoow n

roommate! ]

ROOMMATES

E  Dormitory residents share quarters with at least one other student. When vacancies in the dormitory
occur, efforts willbe madetopairru p new r oomgrlag erso o msidSiwi | | be
without roommates will be paired by the Dormitory Staff. ( See fASi ngl e Rooms?o

E  Returning students select roommates in spring for the following year under the supervision of the
dormitory staff. New students are assigned roommates. Preference in the choice of a roommate is
respected whenever possible.

E  Students are encouraged to adjust to dormitory life and to their roommate with PATIENCE. If
exceptional circumstances make a room change necessary, students must seek the permission of their
dormitory supervisor.

E  Roommate and room changes must have the agreement of all the students who are affected by the move.

-8-
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FURNISHINGS PROVIDED BY MLC

E  The college provides each dormitory resident with a bed, mattress, study desk, chair, folding clothes
space, and a closet or standing wardrobe. Please note that mattresses in Summit Hall, Centennial Hall
(1% & 2" floors), and Concord Hall are long singles. Augustana Hall mattresses and those in the
basement rooms of Centennial Hall are standard singles
E  Beds, lofts, desks and dressers may not be disassembled or moved out of the room. The furniture
that MLC places in your room needs to stay in your room and stay in good condition. Charges
will be assessed those who disregard this policy and treat our furniture in an inappropriate way.
E  Dormitory Room floors are tile or terrazzo or carpeted as follows:

Concord Hall i tile  Augustana Hall i tile

Centennial Hall i carpet ~ Summit Hall i some carpet, some terrazzo

FURNISHINGS YOU PROVIDE FOR YOUR ROOM

E  You are required to provide your own towels, mattress pad, and bedding. A failure to use a mattress
_ padwill resultin a fine.
E  You are also asked to provide a desk lamp and wastepaper basket.

In recent years it seems that more and more furniture, appliance s, etc. find their way into
dorm rooms. This trend needs to be discouraged . Please moderate and lim it the number
of large items you bring for your dorm room!!  The Dormitory Supervisors will have final say
on what items o0fit appropriatelyo6 in a dormitfor
unsafe or in some way inappropriate, they will require the owner to remove it from the
premises.

THINGS ALLOWED IN YOUR ROOM

E  You may bring certain electrical appliances to your room, e.g., a fan, stereo, TV, VCR, computer,

compact refrigerator (2 - 5 cu. ft.) & and low power microwave--1000 watts or lower.) Please note

that each room may have only one refrigerator, TV and microwave.

Refrigerators require a yearly $35 non-refundable fee payable to your dormitory supervisor at the time

you bring the refrigerator into the dormitory. [Note that rising utility costs may necessitate an increase

in this fee.] Dormitory staff may check the contents of a refrigerator at their discretion.

Larger items of extra furniture (e.g., sofas, chairs, bookshelves) and rugs may also be brought, but they

must be in good repair, clean, safe, and of a size that fits the room

Freshmen often wonder about bringing carpets for their dorm rooms. For those who are interested, a
typical Centennial Hall room has a floor ares
floor area of approximately 116 x 1506. St ude
fire and smoke hazard and is not allowed.

mr

mr

mr

THINGS NOT ALLOWED IN THE DORMITORIES

—

You may not have in your possession alcohol, intoxicants or illegal drugs.
L  Please do not bring toasters or toaster ovens, crock-pots, electric frying pans, griddles, or grills,
halogen bulb lamps, or other devices that generate high temperatures and might present fire or
electrical hazards. Coffee makers are allowed.
L  Space heaters are not allowed in the dormitories.
L Of course, dorm residents should not bring cats, dogs, hamsters, birds, chickens, ducks or other pets to
their rooms. Tropical fish tanks no larger than 10 gallon capacity are allowed and may only be used to
keep tropical fishd not snakes, spiders, rodeilogwhokepot he
tropical fish, may not use gravel or small marbles in their fish tanks—too much of it finds its way
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into dormitory sinks and clog up our drains. If you want a tank consider using no gravel at all
or at least very large size stones.

L  Fireworks, explosives and incendiary devices are not allowed in the dormitory or on MLC
property.

L  Firearms and ammunition may not be kept in your personal possession. (See below.)

POSSESSION OR CARRY OF FIREARMS

Part 1. Purpose and Scope. The purpose of this policy is to establish restrictions on possession or carry of
firearms, ammunition and other weapons applicable to Martin Luther College, in accordance with the
Minnesota Citizens' Personal Protection Act of 2003, Minnesota Statutes section 624.714, and other
applicable law.

Part 2. Definitions.

"Firearm" means a gun, whether loaded or unloaded, that discharges shot or a projectile by means of an
explosive, a gas or compressed air.
"Pistol" means a weapon as defined in Minnesota Statutes section 624.712, subd. 2
fAmmunitond means shotgun shells, bullets, BBs, pel
fWeapor®  m ehanting knives, machetes, bows & arrows, spears, clubs, swords, and martial arts
equipment (e.g., nun chucks)
"Student means an individual who is:
1.  registered to take or is taking one or more courses, classes, or seminars, credit or noncredit, at
Martin Luther College; or
2. between terms of a continuing course of study at the college, such as summer break between
spring and fall academic terms; or
3. expelled or suspended from enrollment as a student at the college, during the pendency of any
adjudication of the student disciplinary action.
"Martin Luther College property means the facilities and land owned, leased, or under the primary control
of Martin Luther College. Homes owned by the college for the use of faculty and staff are excluded from the
terms of this policy.
"Visitor" means any person who is on Martin Luther College property, but does not include (1) an employee
of Martin Luther College acting in the course and scope of their employment; or (2) a student, when that
student is on Martin Luther College property.
Part 3. General Policy. No person is permitted to carry or possess a firearm, ammunition or weapon on
Martin Luther College property.
Employees.
1. Prohibition. Employees are prohibited from possessing or carrying a firearm, ammunition or
weapon while acting in the course and scope of their employment, either on or off MLC property,
regardless of whether the employee has a permit to carry a firearm.

2. Employee reporting responsibility. An employee with a reasonable basis for believing an
individual is in possession of or carrying a firearm, ammunition or weapon in violation of this
policy has a responsibility to report the suspected act in a timely manner, unless doing so would
subject the employee or others to physical
supervisor or to an administrator of Martin Luther College. This policy shall not prohibit prompt
notification to appropriate law enforcement authorities when an immediate threat to personal
safety exists. Employees shall not make reports of a suspected violation knowing they are false or
in reckless disregard of the truth.

Students.
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1. Prohibition. Students are prohibited from possessing or carrying a firearm, ammunition or weapon
while on Martin Luther College property, regardless of whether the student has a permit to carry a
firearm.

Visitors.

1. Prohibition. Visitors are prohibited from possessing or carrying a firearm, ammunition or weapon
while on Martin Luther College property.

2. Licensed peace officers. This policy does not apply to visitors who are licensed peace officers
under Minnesota Statutes section 626.84, subd.1(c).

Storage

Nothing in this policy requires the college to provide storage facilities for employees' or students'
firearms, ammunition or weapons.

Part 4. Storage in Martin Luther College Vehicles Prohibited. No vehicle owned, leased, or otherwise
under the control of Martin Luther College shall be used to store or carry firearms, ammunition or weapons.

Part 5. Violations. Violations of this policy by students or employees are misconduct subject to discipline,
up to and including expulsion or termination.

Part 6. Referral to Law Enforcement. Martin Luther College may refer suspected violations of law to
appropriate law enforcement authorities, and provide access to investigative or other data as permitted by law.

Part 7. College Policies. Martin Luther College shall adopt policies and procedures consistent with this
policy.

Part 8. Effect. In the event any other Martin Luther College policy or procedure is found to be in conflict
with this policy, the terms of this policy shall govern.

Related Documents:

To view any of the following related statutes, go to the State Revisor's Web site
(http://www.revisor.leg.state.mn.us/). You can conduct a search from this site by typing in the statute number.

®  Minnesota Statute 624.714, Minnesota Citizens' Personal Protection Act of 2003
®  Minnesota Statute 624.712, subd. 2, definitions
®  Minnesota Statute 626.84, subd.1(c) licensed peace officers

DECORATING YOUR SPACE

L  You may not attach anything to the surface of your dorm room walls, ceiling or door. Wooden
strips have been installed in every dorm room. You may use tacks (not nails!!) to put decorations,
posters, etc. onto the wooden strips in your dorm room.

L Choose your decorations in good taste. Post nothing that would offend your Lord or the common
sense of an average Christian (which includes your mother, the dormitory supervisors, RAs, campus
pastor and VP for Student Life.)

L Sexually explicit, suggestive or lewd decorations are not allowed.

L  You may not display containers used for the storage or sale of intoxicating beverages or paraphernalia
connected with the use of illegal drugs.

L  Posters/paraphernalia promoting beer or liquor may not dominate or highlight the decor of any room
and are discouraged, generally. Such decorations would certainly be inappropriate for any student
under the legal drinking age. The dorm supervisor and VP for student Life will help you decide what
is and is not permitted and their decisions will be final.

L You may not display real Christmas evergreens because they are a fire hazard.

Your dormitory staff will conduct periodic (sometimes unannounced) room inspections and will help

you with calls in judgment. In addition, you should expect your rooms to be inspected over major
breaks to make sure that windows are closed and lights are turned off.
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FIRE AND BURNING PROHIBITED

L You may not kindle a fire in your room under any circumstances. Fire laws prohibit such behavior.
This prohibition includes, but is not limited to, smoking cigarettes, striking matches, lighting candles
and burning incense. Violations of this safety policy will face penalties that may include dismissal
from the college. Please note, in this regard, that all residents of a room are responsible for what goes
on in that room.

L Anyone who covers up or hinders the operation of a dormitory smoke detector will be subject to
an automatic $200 fine and places his enrollment at the college in jeopardy. This is a serious
matter that will be dealt with in a serious way.

TAKING CARE OF YOUR SPACE

E  The college expects normal wear on the space and equipment which you use as a dormitory resident.
E  Youand your roommate are expected to...

G maintain a room environment that is clean and safe.
G arrange your space to a level of orderliness that meets the approval of your resident assistant,
your dormitory supervisor and the VP for Student Life.
G removewasteandgarbaget o t he dormitoryés dumpster reg
G leave screens on windows at all times—NEVER take them off! Taking of a window screen
will result in an automatic $50 fine.
G keep hallways and common areas clear and clean. Dorm hallway floors must remain
completely clear. This is not only an MLC policy, but is part of the Minnesota Fire Code.
G  Bicycles may not be stored in dormitory rooms or hallways. Whether in a designated bicycle
room or outside, always use a bike lock to secure your bicycle.
G Building your own lofts in dorm rooms is not permitted. A Constructi on wor k
permitted in any dormitory room.
G Automotive repair work is not permitted in the dormitory.
G Animal skinning, gutting or taxidermy work is not permitted in the dormitory.

WHEN DAMAGE OCCURS

E  You are to immediately report any damage or breakage of school property to your RA or Dorm
Supervisor. (Damaged and broken items will be repaired or replaced as soon as possible.)

E  School personnel will assess any damage and determine whether the damage is the result of normal use
or whether the damage could have been avoided.

E  The cost of repair or replacement of school property will be charged to the person or persons
responsible when breakage or damage was avoidable.

E  Inthe event that breakage or damage is not reported, the cost of repair or replacement will be assessed

as follows...

G to roommates when occurring in a room

G toall residents on a wing or floor when occurring in common areas on that wing or floor
G toall residents in the dormitory when occurring in areas common to all

X  PLEASE NOTEthat the college carries no insurance to cover a student's personal property. If damage
occurs to personal property, for whatever reason, the liability rests solely with the student. The same
holds true in cases of theft.

CHECKING OUT OF THE DORMITORY
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E  Atthe end of the year students must check-out of the dormitory. Commencement and Assignment
services make the last Saturday of the year extremely busy and hectic. To f aci | i t ate st
to move out in an orderly and timely manner, all belongings should be boxed and ready to pack-
up by Friday evening. The dorm staff will encourage students to abide by this deadline.

E A member of the dorm staff will check a stude
Students who fail to go through the proper check-out procedure will be assessed a $100.00 charge.

E  Sometimes students leave school prior to the end of the year. In this case the student must also check-
out of the dormitory by seeking the assistance of their dormitory supervisor. He or she will inspect the
room and make arrangement for the refund of deposit fees, etc.

LOCAL PHONE SERVICE

E  The vast majority of MLC students own and use their own cell phones. It is no longer necessary or cost
effective for MLC to provide live landline service to each dorm room. Each room continues to be wired
for a landline and students wishing to make use of that landline must provide their own phone and
contract with New Ulm Telecom.

CELL PHONES

Unless you supply the college withyour  c el | phone number, we don’'t
you when necessary. Of special concern are those instances when there is an emergency need to contact
you. If you plan to rely on your cell phone, please give the college your cell phone numbe r . We don

to publishitinthedirectory, BUT .. T I S ESSENTI AL THAT WE HAVE YO
NUMBER so that we can contact you in cases of emergency using our Honeywell Instant Alert Plus

messaging system which can send computer generated voice and text messages alerting you to weather,

intruder, fire and other emergencies. We will pester you until we have your number!!! :)

CABLE TV ACCESS FURNISHED

E  Your room is provided with a jack to hook up to cable TV.

E Cable TV is NOT included in your student fees.

E  If you want cable TV, you must provide your own TV and arrange for service through Comcast Cable
or New Ulm Telecom

L Splicing cable lines to allow more than one room to have cable access without paying for it is against

MLC policy, as well as state and federal law. Finally, this is stealing.

Television can easily become an unhealthy distraction for a student whose first priority must be study and
preparation. Television has also become a vehicle for society to enter our homes and thinking with its
unchristian baggage. For these and other reasons, MLC students are urged to be especially judicious when it
comes to their TV viewing. It may well prove the wisest practice to forego having a TV in your dorm
room.

LAUNDRY

E Washers and dryers are available in the dormitories.

E  There are locally owned laundromats in New UIm accessible to students.

E  Sometimes individuals contract to do laundry for students. Check your bulletin boards.

STORAGE
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E  The college does not permit students to store personal belongings on campus either during the school
year or over the summer. We encourage students to take their belongings home over the summer,
or make use of local storage facilities. Items that are left in dormitories after the school year ends will
be disposed of.

E  If students wish to store belongings over the summer, the city of New Ulm has several vendors who are
willing to make special summer arrangements with students at a modest fee.

X  PLEASE NOTE AND BE ADVISEDthat the college carries no insurance to cover the personal
belongings of students. In the same regard the college bears no responsibility for lost, stolen or
damaged items.

BICYCLES

E  You may have a bicycle but may not store it in your room or in hallways!!

E  Bicycles are stored in space provided in each dormitory.

E  You should have a lock for your bicycle to protect it from unauthorized use.

DORMITORY COMMON AREAS

E  You and others in your dorm share the following...
G toilet and shower facilities on your floor or wing.
G  lounges equipped with cable TV on some floors and in some basements.
G  alobby for meeting and receiving guests.
G akitchen area with appliances.
G  vending machines for soft drinks and snacks.
G large dumpsters parked out of doors for the disposal of trash.
G  aplace to deposit recyclables.

E  The college provides general maintenance for common areas. Please do your part to keep common
areas clean and in good order. Each student has this responsibility.

L Your RAs, Dormitory Supervisor or Dormitory Council will deal with misuse of common areas and may
assign dormitory duty to individuals or groups of students whose common areas are not maintained
properly. Those who do not cooperate may be charged.

KEYS

E  You are given a key for your dormitory room at the beginning of the year. Lost keys are to be reported
immediately to your dormitory supervisor. Students who lose their dormitory room key will be
charged a $50 charge to cover the costs of replacement.

L  Possessing or using an unauthorized school key or electronic access device is a serious breach of trust
and will resultinareviewofastudentd s continued enroll ment and

L Any unauthorized entrance into campus buildings, tunnels or secured areas is trespassing and will be

dealt with accordingly.

DORMITORY LOCK-UP

Dormitories will be locked at all times. Students may enter only through those entrances equipped with
electronic proximity card access.
You will receive an individualized proximity card which will allow you to have access to your
particular dormitory. Each card is equipped with a chip that contains your particular identification and
access information. PLEASE DO NOT GIVE YOUR ID CARD TO OTHERS because doing so
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compromises the security of every resident of the dormitory. Propping doors open is also an unsafe

practice which is prohibited.
L  Damage done to doors and locks will be assessed to the residents of the particular dormitory in question
if no one admits to causing the damage.

OPEN DORM REGULATIONS

You may visit a dormitory of the opposite sex at the following times...

G Mon’i Thur 7:30 PM until 10 PM

Friday from 7:00 PM until 12:00 midnight.

Saturday from 12:00 noon until 12:00 midnight.

Sunday from 12:00 noon until 10:00 PM

These set times may be shortened, but not lengthened by Dormitory Supervisors.

@@ G G

Please follow the outlined procedure when visiting during open dorm times

You must enter through the front entrance only.

If you attend MLC you must check in properlyatthed e si gnat ed pl ace in t
Non-MLC visitors must check in and show identification to the dorm staff person on duty.

Parents and other family members may enter the dorm during open dorm hours and are asked to

check in.

G @) G Q)

The following CHECK OUT procedures must be followed...
G Please sign-out according to the policy in your dormitory.

G Exit through the dormitoryés front door.
Your CONDUCT during open dorm hours is to be above reproach.
G You must leave the door of your room open when in mixed company.
You may expect and should welcome a visit by a member of the dormitory staff at any time during
open dorm hours.

Violations of these Open Dorm policies will be treated as serious matters

(94!

OVERNIGHT GUESTS

mr

Occasional guests are welcome to stay overnight in your room, provided you register them with your
dormitory supervisor beforehand.

Guests may purchase meals in the cafeteria.

Guests will abide by MLC campus guidelines. You are responsible for informing your guests of their
responsibilities.

Failure to register a guest may result in a fine.

The dormitories are not motels. We kindly ask that parents refrain from using the dormitories when
visiting their students.

M mr
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DORMITORY COUNCIL

Your dormitory elects its own Dormitory Council (DC).

TheDC6és provide students with a voice in the
You and students on your wing elect two representatives in fall to represent you on your DC.

Your DC elects officers (chairperson and secretary).

A committee consisting of all dorm council chairpersons and treasurers will meet and make decisions
regarding spending proposals offered by the individual dormitory councils for the improvement of
dormitory facilities, for dorm-sponsored activities, or for covering unacknowledged and unnecessary

Ty v me v mr
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dormitory damage. Dormitory supervisors will serve as advisors to individual dorm councils and the
VP for Student Life will advise the committee of chairmen.

RESIDENT ASSISTANTS

E  The VP for Student Life generally engages students who have completed at least six semesters of
collegetoserve as resident assistants (RAG6s) .

E  Thereis at least one RA on each floor or wing of a dormitory.

E  The RA provides students with guidance in campus living and at the same time represents the interests
of students to the dormitory staff.

E An RA may be fAon dutyodo and fully in charge of

E RAO6s monitor open dorm hours, inspect rooms,
sensible living.

E RA's are assi s taadtothsdérmitory dugereisors. Theydnwdllmssiss students with
their difficulties and will assist the dormitory supervisors if students are causing difficulties.

E RAOGs work to support your dormitory sdarmi@ry vi s c

living, including the following...

G open dorm hours and procedures.

matters of concern between individual residents.

the reporting of needed repairs to school authorities.

the appearance and cleanliness of rooms and common areas.
unreported damage.

waste disposal and recycling.

GO D

Parking

MOTOR VEHICLES - GENERAL POLICIES

E  You are welcome to bring a motor vehicle (MV)i & car, truck, motorbike or motorcyclei fo New Ulm
provided you register the MV with the VP for Student Life. Increasing student enrollment and a
corresponding increase in the number of students who have cars is making parking on the MLC campus
very tight. If these trends continue, it may become necessary to limit, in some way, the number of
students who can bring vehicles. It might, for example, become necessary in the future to limit the
number of freshmen who can bring cars to campus.

E  Registration of a MV is not required if you bring a car to New UIm for less than a day on a single
occasion and do not park that MV overnight in New Ulm. Visitor parking is provided on campus for

_such short-term visits.

E  The MV you bring to school must remain insured and safe to operate.

E  You must maintain your MV in operating condition and have the financial means to do so. Minnesota

weather can be very cold and, as such, hard on cars kept out-of-doors. Know where and how you can
jump start a dead battery. If your car is inoperable, you protect yourself from a fine by registering your
fidead car o with the VP f ocarwihinashetand reabonaileamount Y o U
. of time or risk having your MV towed at your expense.
E  You may not park your MV on the city streets in and around campus unless directed to do so
either at the time of a snow emergency or when a school eventbringsvi si t or s on cam
who use up our parking lot space! City street parking by MLC students is against college policy
because it hinders MLC's cordial relationshir
New Ulm has stated that it is within the purview of the college to regulate student parking even on
city streets.
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PARKING BASICS
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Your MV will be issued a parking sticker which must be fully applied and fully displayed on the
passenger side of the windshield. If not seen by the campus security patrol, your vehicle may be
ticketed.

If you get a new vehicle during the year, you need to report this to the Student Life Office immediately.
At the same time, you should 1) place your parking sticker on your new vehicle or 2) bring your old
sticker to the Student Life Office for a replacement sticker. Without your old sticker it will be difficult
for us to issue a replacement.

If you decide to get rid of your vehicle (for whatever reason) during the school year and will no longer
be keeping a car on campus, you may return your parking sticker to the Student Life Office for a pro-
rated refund. DO NOT SELL OR GIVE your unused parking sticker to another person—this is a
major violation of campus parking policy and will result in an automatic $100 fine.

Dormitory students are assigned to one of several parking zones:

G SUMMIT Lot next to Summit Hall

CROSS T Chapel/Commuter Lot located to the west of the Chapel

STAR'T Lot behind Augustana and Concord Halls

FOOTBALL -- Lot next to the football bowl

SUNSET i Lot between Luther Manor and Sunset Apts.

DIAMOND i Lot on the south side of Waldheim Dr.

You may parkinany permittedpar ki ng space within the | ot
and for which you have a sticker.

Lots bearing the RING or SQUARE symbols are reserved at all times for faculty and staff. Students
may not park in these lots at any time. Parking fines in these zones are double.

Students and faculty are not to park in any visitor zones or spaces. Again, parking fines in visitor
zones are double.

[aJoo o aie

Students should note that there are no special parking zones or regulations which take effect after
5 pm or on weekends. Park in the space assigned to you no matter what the time of day or the
circumstance. Remember that individual convenience is not the governing principal when it
comes to campus parking!

PARKING PARTICULARS

SUNSET Lot Studentsé pl ease remember that you are not
streets near campus. This includes Highland Ave., Camelsback Rd., Flandrau Ln., Bianchi Dr. etc.

Yes, you must walk back and forth to the Sunset Lot!!! Pl ease note t ha
Mi nute Zoneo spots have bee 5TAR-symml) &hdse tivaospots y o u
may be used for 15 minutes only and cars parked in these spots must have their flashers operating! If

you drive into the lot and those two parking spots are being used, you must leave the lot and come back

Commuter Studentsé will be assigned parking spots in the Cross/Chapel Lot

Centennial Residents...P| ease note that two A1l5 Minute Zc
the faculty lot (SQUARE symbol) behind Centennial Hall. These two spots may be used for 15

minutes only and cars parked in these spots must have their flashers operating! If you drive into the lot

and those two parking spots are being used, you must leave the lot and come back later6 DO NOT

PARKING FEES

E

A graduated schedule of parking fees has been set for MLC parking lots based upon proximity to
dormitories. Those parking in lots near their dormitories pay more and those parking in less convenient
lots pay less.
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E  Arrangements have been made to provide parking space for a limited number of motorcycles. Students
should register their motorcycles and pay an annual fee of $40. Students will receive instructions
regarding motorcycle parking at the time of registration.

L Sorry, you may not register for one semester at a time.

E  Studentswhodesire t o bring MVds to campus for a short
privileges for a fee of $5.00 per week.

E  Refunds are gladly given should you leave school early or remove your MV from campus before the

end of the year. Bring your parking registration sticker to the Student Life Office and we will request
reimbursement be made to you. Without a sticker, it becomes more difficult to reimburse your
registration fee.

E  Students are not to give or sell their parking sticker to any other person.

E PLEASE NOTE: IF YOU LOSE YOUR STICKER, YOU WILL NEED TO RE-REGISTER
AND RE-PAY FOR A REPLACEMENT. PLEASE ATTACH YOUR PARKING STICKER TO
YOUR MV AS SOON AS YOU RECEIVE IT! AVOID PROBLEMS!

PARKING MANAGEMENT & FINES

MV use and parking is regulated by the VP for Student Life.

Student parking checkers, who double as security personnel, make periodic sweeps of the campus
during daylight and evening hours and issue parking tickets. They may place a ticket on your car

wi ndowéor t hey may latioretgthe StudenttLife ©ffige ahichkwillrsend aidkeo
notice to your campus mailbox.

If a friend borrows your vehicle, please make sure that he/she is aware of your assigned parking area
and returns your vehicle to the proper lot. Remember, you are still responsible for your vehicle and
where it is parked!

L  Parking and traffic violations result in a $20 fine -- $30 for a visitor, faculty or staff lot violation.
NO APPEALS. GET ATICKET -- PAY THE FINE.

g

mr

E  Parking fines should be paid immediately!

C  After aticket is issued, a notice is sent within the week.

C  If the ticket remains unpaid, a second notice is sent after about 2 weeks.

C  Ifaticket still remains unpaid, the fine may be doubled and the amount will be added to a
student 6s bial Selvices Officetalbng witk an addechhandling fee.

C  Inorder to provide another management option, a Tire Lock [a devise which immobilizes a car]
will be used as a tool to work with those few students who refuse to pay their parking tickets or
who ignore repeated reminders or who flagrantly abuse parking regulations.

Please understand that if this much effort has to be expended in order to get you to take care of
your responsibilities, your ability to bring a car to campus the following year will be in jeopardy.

C  Some students have gone to extraordinary lengths to remove the tire-lock from their cars. If this
happens, understand that you then become responsible for replacing the device 1 at a cost of
$400+1

PARKING OVER VACATIONS

E  You may leave your MV at MLC over the breaks and vacations scheduled during the school year,
provided you register in the Student Life Office and supply a set of your car keys.

E Al MVbés parked over vacations mus tlfnotemovedahe e d
MVmaybe towed at the owner’'s expense and I|iabi

SNOW PLOWING
E  Cooperation in snow plowing efforts is a must! One person not cooperating makes efficient plowing

difficult and costly--and often leaves a messy, slippery parking spot that someone else will have to put
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up with. Cooperation in Snow Plowing efforts is a matter of kindness and consideration for
others!

Snow plowing plans will be announced on the Campus Intranet Portal. An effort will also be made to
announce their occurrence in chapel.

You are responsible for knowing that a snow plowing arrangements have been scheduled.
Ignorance is not an excuse.

The college has coordinated snow removal with the City of New Ulm. During posted snow emergency
times you may park your MV in a legal parking zone on city streets without being ticketed by the city
or college. Out of consideration for our neighbors DO NOT PARK IN FRONT OF MAILBOXES.
Your schedule may not always permit you--personally--to move your MV during a snow plowing effort.
IMPORTANT! Prepare for this by arranging for someone to move your MV for you.

Snow Plowing causes stress and effort for everyone -- not only students! Please approach the whole
situation with patience, understanding and a willingness to cooperate for the good of all!

Snowplowing/Plowabration Guide

GENERAL GUIDELINES:

Please move your car to the street before 8 AM
Please return your car to the parking lot no later than 6 PM

Snow Removal on Campus takes place over a 2 Day Period.
Here are the guidelines for Day 1 and Day 2

DAY 1
You must move your car to the street if it is parked in the following lots:

U  Gridiron Lot (Football Symbol)
U  Diamond Lot (Diamond Symbol)
0 Summit Lot (Mountain Symbol)

DAY 2
You must move your car to the street if it is parked in the following lots:

U Concord/Augustana Lot (Star Symbol)
0 Sunset Lot (Sunset Symbol)

Unmoved Vehicles may be TOWED at owner expense & liability !!! II

A note to Commuter Studentsé . Y o u rhoull ke teadysfor you to use by the time you arrive on

campuséso continue to park as you would on norn

Some Snow Removal Questions

Q. What if you are sick or off-campus during the plowing time?
A. Arrange for a back-up person to move your car.

Q. What if your car is suddenly unable to start?
A. Report it IMMEDIATELY at the reception desk or the Student Life Office.

Q.

What i f your car remains —dead?l
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A. MLC policy requires that you maintain your car in running order during cold weather months. If your
car remains dead it will have to be towed to a remote parking spag@ur expense.You must make such
arrangements with the VP for Student Life.

Q. "May I move my car to the city street the night before a snow emergency morning?**

A. Yes. MLC schedules its snow removal efforts to follow those of the city, so that city streets should be

useable by MLC students.

one

One furthernotXBe car ef ul not to park in front

officewillnotde | i ver that person’s mail

VISITORS

E  When the MV of a guest is kept on campus overnight, the MV must display a visitor pass which can be

. applied to a vehiclebs dashboard.

E  Visitor passes are available at all dormitory offices and at the reception desk in the Wittenberg

R Collegiate Center.

E  Daytime visitors do not need a pass if they park in a place zoned for visitors. (Flagpole and Library
Lots)

E  Courtesy passes for non-visitor parking places may be secured from the office of the VVP/Student Life in

_ the Wittenberg Collegiate Center.

E  Aparking lot map is available in the Knight’s DayPlanner each student receives.

WINTER PARKING CAR CARE

Winter is hard on cars. Minnesota winters can be brutal. Please do the things that will keep your car
running better and more reliably.

E

G EXEX GGG

Keep gas-line antifreeze in your gas tank and keep your tank full.
Keep lock de-icer on hand.

Keep an effective brush and scraper ready.

Use lighter weight oil, according to manufacturers' suggestions
Clean the snow and ice off of your car regularly.

Run your car often during cold weatheréln :

while so that the battery can recharge.

G QX

Have your oil changed regularly.
Have your anti-freeze and radiator checked prior to cold weather.

Practice good car sense and your winters will run more smoothly!

VEHICLE VANDALISM AND DAMAGE

E

m mr

mr

MV 6 s

are -obcho kresl. ouMLCOs security patrol

i s

The school is not liable, however, for theft or damage. You may seek such coverage with your MV
insurance carrier.
If your car is damaged or vandalized (and this is not common), please report the incident to the VP for
Student Life immediately.

Take measures against theft and vandalism. Always lock your car. Place valuables (like stereo

equipment, cds, etc.) in the trunk and not in view of passers-by.
Certain parking | ots are | ocVdhileenetal backstopsand h e
screening has been istalled, on occasion an errant ball hits a vehicle. Damage to a properly parked MV
that results from a baseball thrown or hit during a school-scheduled practice or game should be reported
immediately to the baseball coach, if possible, and also (not later than 10 days after the event) to the
Financial Services Office. The school will compensate for costs exceeding those covered by your own
MV insurance. Here is the procedure to follow for Vehicles damaged on campus:

[o]

Pick up a yellow accident report from the Financial Services Office and fill it out
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o Send the form to the Church Mutual I nsu
of your insurance companyds decl aration
o File the claim with your own insurance
deductible charges or, if the damage is less than the deductible amount, they will pay your
out of pocket expenses up to $500.
0 You will need to obtain estimates from two different repair shops.
E  If you have any questions, please see the helpful people in the Financial Services Office!

Campus Life

AIRPORT TRANSPORTATION

E  Students are encouraged to make arrangements with friends or dorm mates for travel to and from the
_ Twin Cities' airport. This is the most cost-effective procedure!
E A commercial shuttle service to the Airport is also available.

Land to Air Express, Inc.

434 Patterson Avenue (near riverfront area)
Mankato, MN 507-625-3977
www.landtoairexpress.com

To use the shuttle service, please keep the following in mind:
1. Call ahead for reservations and to verify cost and times or
2. Purchase tickets using the website www.landtoairexpress.com
3. Remember ¢é.
aa éthe drive from New Ulm to St. Peter
b. & the shuttle drive from St. Peter to the MSP airport takes 1.5 hours

The Shuttle may also be picked up in St. Peter. The pick-up location is Waldo's Coffee Company on the
corner of Park Row and Minnesota Hwy169
ALWAYSCALL AHEAD TO CONFIRM COST& TIMES!

ALCOHOL POLICY

The College Board of Control has adopted a policy on drug and alcohol abuse in compliance with Drug-free
Schools and Communities Amendments Act of 1989 and Public Law 101-226. This policy states...
E MLC faces the same problems as other American colleges
E Drug and alcohol abuse is a sinful misuse of the body
E Underage drinking is a sin against lawful authority.

The college is obligated to...
E provide information on drug and alcohol abuse annually.
E offer aid and counsel to those who misuse or abuser.
E suspend or dismiss when appropriate.

MLC is committed to a drug and alcohol free campus for its students.

ALCOHOL AND CONTROLLED SUBSTANCE VIOLATIONS

E  Violation of the MLC Alcohol and Drug Free Campus Policy, any underage drinking, any cases of
drunkenness and any cases of improper or illegal possession of alcohol and illegal/controlled substances
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on or off campus will result in one or more of the following consequences: a $250 fine, mandatory

counseling, awareness education, substance abuse assessment, restrictions at or dismissal from school,

or referral to law enforcement authorities. Controlled substance violations will be treated very seriously
and may jeopardize the individual ds enrol |l mer

ALCOHOL/CONTROLLED SUBSTANCE VIOLATIONS AND
PARENTAL NOTIFICATION

E  In 1998 Congress added the following provision to the FERPA legislation:

Nothing in this Act or the Higher Education Act of 1965 (20 U.S.C. 1001 et seq.) shall be construed to
prohibit an institution of higher education from disclosing, to a parent or legal guardian of a student,
information regarding any violation of any Federal, State, or local law, or of any rule or policy of the
institution, governing the use or possession of alcohol or a controlled substance, regardless of whether
that information is contained in the student's education records, if -

(A) the student is under the age of 21; and

(B) the institution determines that the student has committed a disciplinary violation with respect to
such use or possession.

E  The VP for student life is responsible for determining if and by what means parents or legal guardians
will be notified when students under the age of 21 are found to have committed violations of federal,
state, or local law or college policies related to the possession, use, or distribution of alcohol or a
controlled substance.

E  The college encourages students to assume personal responsibility and accountability for their actions as

they learn to establish their own independence. The college also recognizes that the process of

establishing personal independence requires support and, at times, assistance or intervention. In the
appropriate circumstances, notification of parents or legal guardians can be a means of support in that
transition. Consistent with this approach, the VP for student life or his designee, at his discretion, will
involve the student in a discussion about the decision to notify his/her parents or legal guardian and will
inform the student that notification will take place.

BULLETIN BOARDS

E  Bulletin board space is assigned for all classes and organizations of the college in the Wittenberg
Collegiate Center. Space is assigned by the VP for Student Life. Additional bulletin board space is
available in the LSC.

L Do not post notices on the walls or doors of the Wittenberg Collegiate Center (including Old Main), the
MLC Library, the Music Center, the Music Hall or the cafeteria and gymnasium portions of the Luther
Student Center.

J Postings in the dormitories or the Luther Student Center are to be in good taste, are to be attached
without damaging the surface or leaving a residue and are to be removed when out of date.

CASH
E An automatic teller machine (ATM), located in the LSC, is available for student use.
E  The ATM permits cash withdrawals using MasterCard, American Express, VISA, Discover, Cirrus,

Instant Cash, Instant Cash & Check, Express Teller, Fastbank, Plus, Quantum, Networks, Advantage,
and Tyme.

The MLC ATM does not take deposits.

The MLC receptionist (in the WCC administrative hallway) cashes checks of $50 or less (you need to
present your student ID card.) Checks for larger amounts may be cashed at one of the New Ulm banks
if a student opens an account. Some banks cash personal checks for MLC students when they present
their MLC ID card and another piece of identification.

M mr
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CAFETERIA
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Dormitory students are served meals in the cafeteria on the lower level of the Luther Student Center.
Entreé items are available at the following times:

Monday — Friday Saturday Sunday
Continental 7:007 7:30 am 7:007 9:00 am 7:007 9:00 am
Breakfast
Hot Breakfast | 7:307 9:00 am
Lunch entrees | 11:00 am i 2:00 pm 11:30 ami 1:00 pm
Brunch 11:30 ami 1:00 pm
Dinner entrees | 4:457 6:30 pm 4:457 6:30 pm 4:457 6:30 pm
Late Night 7:15 pm i Midnight | 7:00 pmi Midnight | 7:00 pmi Midnight
The MLC Caf et ZAMitcaMidnightol iszeesviang I an. Studenpt

cafeteria as often as they wish from 7 am until 12 midnight MONDAY THROUGH FRIDAY and stay
as long as they like. On Saturday and Sunday the cafeteria is open during the posted meal times
and then again from 7:15 pm to Midnight. Students should also be aware of the fact that the college
administration has asked the food service to close the cafeteria between 7:00 and 7:15 pm in order to
accommodate evening chapel. It may be possible to sit in the cafeteria and do homework with a cup of
coffee and a bagel! In that regard, while entrée items will only be available during regular meal times,
other food and beverage choices will be available at all times. More detailed information can be
obtained from our food service manager, Brian Messer, and Pioneer College Caterers.

Cafeteria Cash Line Pricing (for guests to the cafeteria)

Guests/Visitors/

NonBoarding Students
Breakfast $4.75 Until 10:00 am
Lunch/Brunch $5.50 10:00 am i 4:00 pm
Dinner $6.00 4:007 7:00 pm
Late Night $5.50 7:00 pm i Midnight
Steak Night or Special $6.50

Commuter/Non-Boar di ng Students €é may also purchase
Ten Lunch Pass $42.75
Ten Dinner Pass $47.25

MLC ID cards must be presented in order to enter the cafeteria. Failure to do so, or any attempt

t o use someonmayeedulsind$s0fiheDl fc ayodudbve | ost your |
be obtained from the Network Services Office (but not from the cafeteria) See Al dent i f i c.
below for additional information.

Roommates or friends may pick up a meal for those registered as sick. Please note, however, that meal
registration slips need to be obtained from a member of the dorm staff or the nurse.

You may arrange meals for special occasions. Check with the food service.

Please respect those who share the cafeteria with you. Take a shower before entering the cafeteria after

an athletic practiccorevent . Dondét c ombupiytoediningérea.i r or do ma
The people who work in the cafeteria are providing a valuable service to you. They deserve your
respect and courtesyalways! A failure to be polite and courteous and respectful towardsifoo
service employees or managers reflects badly
action.

Guests are welcome to eat at the cafeteria and may pay for their meal at the cafeteria check-in desk.
Off-campus students and frequent visitors may purchase meal punch cards at a discount for dining in

the cafeteria. Arrangements can also be made to pay for meals on a semester basis. Please call the

cafeteria for prices and answers to other questions.

You are not allowed to take food or drink, including fruit and doughnuts, from the cafeteria.

No shoes, no shirt, no service
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L Unruly, rude, immature, boorish and disrespectful behavior is not acceptable and may result in
disciplinary measures up to and including expulsion from the cafeteria and restriction or cancellation of
cafeteria privileges and forfeiture of board fees.

Sack Lunches¢ are available for students whose c¢| a
operating hours, or for those with a job that prevents them from eating during scheduled meal times.
Students must sign up for a sack lunch prior to noon on the day before they need the lunch. So, for
example, if you need a sack lunch on Wednesday, you should sign up for that lunch no later than noon
on Tuesday. The sign up sheet is in the Food Service Office.

COMMUNICATION

E Student, Faculty and Staff directory information is available on the campus internet portal.
E  You can contact other students or members of the faculty and staff by phone, e-mail, or inter-campus
_ letter mail.
E  Please remember that MLC personnel may contact you my campus mail, email and, in some cases, by
. SMS text messaging.
E  MLC utilizes Google Mail for its email service. The service makes it relatively easy to find the
addresses of campus users. At the same time, MLC email addresses are relatively easy to construct:
first 6 letters of last name + first & middle initials @mlc-wels.edu
e x a mp |smithgk@mlc-wels.edu
DRESS CODE
E "Neat, clean and modest" is the MLC dress code.
E  Dress for class and chapel in a way that shows you respect both.
E  Individual professors may rule out certain clothing at their discretion.
EMPLOYMENT

E  On-campus jobs are available in the following areas: food service, janitorial services, peer tutoring,
campus security, dormitory supervision, media services, work/study programs, the admissions office,
the mission advancement office, the records office, the athletic office, the library and network services.

[E Seniority and financial need are considered in filling job openings on-campus.

E Itis wise to place your name on a waiting list for on-campus jobs. See the Financial Aid Office,
Financial Services Office, the Librarian, the Food Service Manager, and the Director of Technology for
details.

E  MLC endorses a 20 hour weekly limit for on campus student employment and a limit of one

campus job per student (with the exception of peer tutoring.) Individual department supervisors
may allow more hours or multiple jobs in rare situations at their discretion.

E  Off-campus jobs are publicized through the Financial Aid Office, Minnesota Job Service, the New Ulm
Journal and by word of mouth. Students are also encouraged to visit the job listing that is posted on the
campus Intranet. Job notices are also posted on a bulletin board in the upper level of the LSC. The
Financial Aid Office operates an email notification service alerting students of job opportunities.

Students are encouraged to sign-up for thisservice. The Fi nanci al Ai d Offi ce
Net wor ko emai l l'ist through which informatior
students. If you would like to be included on the list, visit Lynnda Kalk in the Financial Aid Office.

E  Students are not permitted to use school property (dorm rooms, classrooms, etc.) for commercial parties
(e.g., cosmetic or kitchenware sales). You are encouraged to find an off-campus location for such
business operations.
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E

No solicitation of any kind on-campus is permitted without the permission of the VP for Student Life.

FINES and CHARGES

E

The VP for Student Life, Dormitory Supervisors, RA's and Dormitory Councils may assess fines for

failure to abide by campus and dormitory rules and guidelines.  Amounts and other details may be
determined by circumstances. The purpose, of course, of any kind of fine is to work as a curb. Only

our Saviorodos |l ove, shownathad amabil estisl It ®d | iow ¢
right, encourage whatodés proper and beneficial
from us in heaven, curbs will be helpful and necessary.

THE FIREPIT AT LUTHER HOLLOW

E

Occasionally students ask if they may have a fire in the stone fire pit located at Luther Hollow (by the
football practice field.) Here are some guidelines for doing so:

0  Seek permission from the VP for Student Life prior to event. You will need to obtain a fire pit
permit from him or from his representative in the Student Life Office. Permits are not available in
the dormitory. Plan Ahead!! Expect that a security worker will ask to see your permit.

Use only regularly prepared firewood

DO NOT BURN FURNITURE OF ANY KIND IN OUR FIREPIT!!

Please stay with the fire until it is extinguished. Bring water with you to douse the embers.

Safety must always be a primary concern. Dry environmental conditions may preclude the use of
our firepit.

O o0oo0oo

IDENTIFICATION CARD

E

mr

mr

M mr

The Network Serviceso f f i ce i ssues picture | Dé6s to each
are issued during new student orientation. A new picture ID is issued to every student each year of their
enrollment. Times for returning student to have their pictures taken for new 1Ds will be announced.

Your ID admits you to the cafeteria, permits you to check out books from the library, and admits you to

the dormitory. You must also present your current year ID card when cashing checks at the Reception

Desk, when paying by check at the MLC Bookstore and when conducting business at Network Services.

A valid MLC ID card will also admit you (at no cost) to the swimming pool, fitness center and walking

track at New Ul més Vogel Ar ena usanCeatéradiGardemme d i
Streets.
I'f you |l ose your | D c aTmhdywillgeactivtateyout st oard sokhatBe r v i

cannot be used to enter the dormitory or cafeteria. A replacement card will be made and
activated for you at a cost of $20.

If you damage your 1D card, you will be required to purchase a replacement card, again, at a cost of
$20. Defective cards will be replaced free of charge, but not damaged cards -- so please take care of
your card!!

CARD PROTECTORS ARE AVAILABLE FROM THE RECEPTIONIST AND THE STUDENT
LIFE OFFICE FREE OF CHARGE.
Reactivation of a
Your previous year
whichever comes first.

Aifoundo card wild.l be done f
6s I D card will wor k oin can

INSURANCE i ACCIDENT INSURANCE COVERAGE

E

If you are injured in a pick-up game or intramural game at MLC you are able to receive insurance

payment assistance from MLC. Students should submit a claim to their own health insurance company

and MLCOs pol i cdeductideanddoplay ment wikxpkenses. ML C¢
also provides assistance to you if you fall down or are injured in any campus building or on campus
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property. In any event, please see Ginger Melzer in the Financial Services Office for help with
insurance matters. Please see her as soon as possible after an injury. Waiting too long can nullify
insurance benefits.

PROCEDURE FOR REPORTING AN ACCIDENT OR INJURY

Report the accident or injury to the MLC Nurse

Pick up Church Mutual Insurance forms from the Financial Services Office

Return the WHITE copy to Financial Services

Send both YELLOW copies to Church Mutual Ins. Co. immediately

File a claim with YOUR OWN insurance company

After your insurance company has paid all that they will pay, send copies of the claim and payments
made by your company to Church Mutual

7.  There may be a $25.00 balance to be paid by the student to the provider.

R

Church Mutual Insurance Company
PO Box 342
Merrill, W1 54452-0342

800-554-2642 ext. 4573 (Joanne A. Derks)
Fax # 715-539-4651

HEALTH INSURANCE

E  MLC strongly encourages all students to carry health insurance coverage. Athletes who play on our
intercollegiate teams must have their own health insurance coverage. Affordable coverage is available
to college students from a number of vendors. If you are interested in finding out about the kinds of
policies available for college students, please see the Vice President for Student Life for resources a
student might find valuable.

KEEPING INFORMED

E  The MLC Internet Portal provides students and faculty with a wealth of information about classes,
schedules, room usage, class attendance and Master Calendar Information. Anyone with a network
account can post news and announcement items on the portal. At the bottom of the page click the
submit news button and follow the directions. The Student Life Office reviews and approves all
postings.

E  If you read the MLC Portal, you will notice several links of interest to campus residents. The
Rideshare link takes you to the page where students either ask for or offer rides to different locales.
The\gokd [ Greek for oO6marketplaced ] is a link
personal items.

MAIL -- LETTERS AND PACKAGES

E  Each student has a personal mailbox in the upper level of the Luther Student Center. Assigned mailbox

. numbers wusually remain the same for the durat
E  Your mail should be addressed as follows:
Your name

MLC Mailbox Number
1995 Luther Court
New Ulm, MN 56073-3965
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E  When a package arrives that is too large for your mailbox, you will be notified by a card placed in your
mailbox. Pick-up times are posted, and there are usually opportunities to pick-up packages twice a day.

MARRIAGE

E  Student marital status must be kept on record by the College

E  The college requires students to inform the Vice President for Student Life when they have entered an
engagement or have made official plans to be married.

E  Consultation with the Campus Pastor and the VP for Student Life is requested for students whose
marriage will take place prior to graduation from MLC or enrollment at Wisconsin Lutheran Seminary.

E  The Campus Pastor and VP for Student Life offer a Pre-Marriage Workshop (usually once each

semester) as a service to our students.

MILITARY ORDERS

e Anumber of MLC students are enlisted in the armed forces. At times, these students are given orders
that take them away from campus and their studies for varying lengths of time. In such cases, students
are asked to file a copy of their military orders with the Vice president for Student Life.

THE POND

E  Out of concern for student safety, the holding pond on campusisd e s i g n aff-lieits.0 Alsonefi
other than authorized maintenance workers, is to enter the pond, swim in the pond or put anything into
thepond Those who di sregard the collegeds concerr
E  During the chapel construction period, entering the fenced in construction zone carries similar warnings

and penalties.

PRINCIPLES GOVERNING SOCIAL LIFE

mr

Students are expected to live in a God-pleasing way both on and off campus. Paul provides the

instruction when he says of himself, “the life I live in the body | live by faith in the Son of God, who

loved me and gave himself for me."

MLC desires a student Osentdred.f e to be full, rict
All Christians experience the struggle between the saint and sinner within them. Thanks be to Godi in

Christ we have the victory in this struggle!

The new self in Christ wants to love God and people perfectly. The old self actively hates what is good

and pursues evil. A balanced proclamation of
young people.

The Holy Spirit does his work through the hearingandstud y i ng of Goddés Wor
to resist temptation and please God for J
Godds grace i n -plisingiresponsibdity anesklfedisciplind&anddjodly living in all
Christians.

God's grace rescues and comforts us when we come face to face with our own sinful failings and
fallings. God picks us up again through the forgiveness of sin won for us by Christ Jesus. In that
gracious forgiveness we find motivation and power to strive for quiet godly living all the more!

mm o [TPImY

mr

PRIVATE SOCIAL GROUPS AND EVENTS

E Students are accountable for their behavior at private events and performances.
E  The VP for Student Life must be informed of student organized events well in advance. He will offer
advice, counsel, encourage, and caution if necessary.
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E

If students elect to perform in public as private individuals or as part of a private group (a musical band,
for example) they should inform the Vice President for Student Life of their activities.

SMOKING AND TOBACCO USE

E

E

Smoking and tobacco use is prohibited inside campus buildings--this includes entryways and staircases-
-and applies to smoked and smokeless tobacco.

Smoking will only be allowed in parking lots on campus. This means that smoking is no longer
allowed on sidewalks, at buildinge nt r ances or outside of build
confines of our parking lots. Most significant is the fact that smoking is no longer permitted on

t he Summiotr cthalll Y-eRu wi | | notice that ash and
building entrances. Maybe now is the time to commit yourself to a smoking cessation program! :)

The US Surgeon General has determined that smoking is harmful to your health
and to the health of people around you. Wh y  d oand rais2 everyone's

i nsurance rates?..andawdr bhkegbit &t Do

s moke. Just don’ t do it

TEMPTATION AND COLLEGE LIFE

Don''t let anyone look down on you because you are young, but set an example for the believers in
speech, in life, in love, in faith and in purity (1 Timothy 4:12).

The temptations which Satan throws at everyone are too numerous to mention. All of them are deadly.
Every day we need the strength of our Savior who defeated Satan on the cross and gave us the victory of
forgiveness. College students need to be on guard against the attacks Satan will direct towards them. He
tempts college students toé

Neglect of the means of grace and grow apathetic toward the Word

Mi suse Godds name.

Maintain a self-righteous arrogance over against others.

Use offensive language that degrades the body and sexuality or men and women in general.

Waste and misuse the time God has given them.

Engage in sexual activity before marriage.

Get drunk or high on illegal drugs.

Break the government's drinking age laws

Cause strife, envy, hate and hold grudges

Break laws established by the civil authorities.

Steal from others

Steal from God through wasting o
Want things you cand6t or shouldn
Lust and commit adultery through pornography and sexual fantasy.

Cheat in school or at work

Hold the oppressive attitudes of male chauvinism or unscriptural feminism.
Misuse or neglect food.

Gossip and slander.

Wallow in self-indulgence so that others and their needs are far from your thoughts and even
farther from your help.

Fail to take things in the kindest possible way.

Over-react to situations and become accusatory and resentful

Refuse to be patient and long-suffering with your neighbors

If someone is caught in a sin, you who are spiritual should restore him gently. But watch yourself, or
you also may be tempted. Carry each other’s burdens, and in this way you will fulfill the law of Christ.
If anyone thinks he is something when he is nothing, he deceives himself. Each one should test his own
actions. Then he can take pride in himself, without comparing himself to somebody else, for each one
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should carry his own load (Galatians 6:1-5).

WORSHIP OFF-CAMPUS

New Ulm has four WELS churches with services scheduled as follows:

Z ST. JOHN Evangelical Lutheran Church
S. Washington and 7th St. South
Saturday: 7:00 PM
Sunday: 8:00 9:30 11:00 AM
Z Services in Advent and Lent Wed. at 4:00 5:30 7:00 PM

Z ST. PAUL Evangelical Lutheran Church
N. State and 2nd St. North
Saturday: 6:00 PM
Sunday: 8:00 9:30 11:00 AM
Monday: 7:30 PM
Z Services in Advent and Lent Wed. at 12:15 4:30 6:30 PM

Holy Communion is served at both New Ulm churches on the 1% and 3™ weekends of the month
(which would include the Saturday preceding & the Monday following regular Sunday services.)

WORSHIP ON-CAMPUS

mm

mrmr

Morning and evening chapel are a key part of your week at school. Chapel is held in the
chapel/auditorium of the Wittenberg Collegiate Center.

Morning chapel is conducted after 3rd period Monday through Friday by men of the MLC faculty.
Evening chapel is conducted at 7:00 PM, Monday through Friday, by the Campus Pastor, the VP for
Student Life, tutors, and men from the junior and senior classes.

The dorm staff also conducts compline services on selected Monday nights at 10 pm.

Respect those preparing to worship. Quietly prepare yourself for worship.

Security On Campus

ANNUAL SECURITY REPORT

E

In compliance with a Federal Government statute, a copy of the Annual Security Report of Martin
Luther College is available on-line at

http://www.mlc-wels.edu/home/administration/offices/stulifeBan/securityreport/

This report includes statistics for the previous three years concerning reported crimes that occurred on
campus, in certain off-campus buildings or property owned or controlled by Martin Luther College, and
on public property within or immediately adjacent to and accessible from the campus. The report also
includes institutional policies concerning campus security, such as policies concerning alcohol and drug
use, crime prevention, the reporting of crimes, sexual assault and other matters. The report is also
required to include information regarding drugs and alcohol and counseling resources for those with
drug or alcohol concerns. The report also includes information regarding educational programming
relevant to preventing alcohol and drug abuse and the prevention of sexual assault. You can obtain a
written copy of this report by contacting the Student Life Office or by printing the report from the
aforementioned website.

The college employs student security personnel to patrol the campus and to report suspected criminal
activity to the dormitory staff and/or the New Ulm police department. MLC security personnel do not
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have authority to arrest and have only an advisory relationship with local law enforcement agencies.
Security personnel report to the Vice president for Student Life and his designated representatives.

E  The New Ulm Police Department patrols the streets and parking lots of our campus on a nightly basis
and is willing to respond when security concerns arise.

The police department's phone # is |507-233-6750| or 911 inan emergency.

E  Please report all crimes and security concerns to campus security personnel in as timely a manner as
possible. Donét hesitate to call Il aw enfor ce
report crimes, security concerns, and suspicious activity to Dormitory supervisors and the Vice
president for Student Life. Timely reporting can help to prevent and deter criminal or dangerous
activity.

SECURITY DO's AND DON'Ts

E Do not prop dormitory doors open.

E  Keep money out of sight in your dorm room. Better yet, open up a bank account locally and keep your
money in your bank account. If you need to keep a larger amount of money in the dormitory, please
have your dormitory supervisor | ock i thappep f or
easily!

E  Keep valuables in a safe area--ask your dormitory supervisor for help.

E  Avoid situations where alcohol or drugs are present.

E  Beaware of your surroundings and use common sense.

E  Stay in areas that are well lit at night. Walk in the company of friends. If you are returning to campus
between 10 pm i 2 am and would like an escort back to your dormitory, you may make arrangements to
have campus security personnel meet you at your parking lot. Please express your concerns and bring
your needs to the Vice President for Student Life. In special circumstances you may call security
personnel for assistance directly at

MLC Security Cell Phone -- 507-276-4512]

E  Don't hesitate to call a member of the dormitory staff if you feel threatened or if you observe suspicious
behavior.

E  Report all security concerns as soon as possible to the Student Life Office.

THREAT ASSESSMENT and MANAGEMENT

Martin Luther College has established a Threat Assessment and Management Team to assist in addressing
situations where students, faculty, or staff are displaying disruptive or threatening behaviors that potentially

i mpede their own or othersdé ability to function
persons whose behaviors potentially endanger their own or others' health and safety.

It is the responsibility of faculty, staff, and students to immediately report any situation that could possibly
result in harm to anyone at the College. Any member of the campus community may become aware of a
troubling person or situation that is causing serious anxiety, stress, or fear and, if so, this information should
be provided to the Threat Assessment and Management Team members.

In cases where a person may pose an ingiiaée risk of violence to self or others, the New Ulm Police
Department (NUPD) should be contacted at (507) Z3360.
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Purpose

For the safety of the campus community, any threat, explicit or implied, will be considered a statement of
intent. The Threat Assessment and Management Team will recommend actions to the Vice President for
Student Life in order to protect the student, employee, and University community. This team has been
established to:

®  Respond to incidents of violence, threatening behavior, unwanted pursuit, harassment, and
behavior indicating a student, faculty, or staff member poses a risk to self or others; when
necessary, initiate contacts with appropriate authorities to place a student/employee in the custody
of a mental health facility capable of supporting specific behaviors.

®  Coordinate and assess information from faculty, administrators, students, and local authorities.

®  Investigate the incident(s) and recommend appropriate actions, which may include suspension,
expulsion, involuntary leave of absence, filing of criminal charges, or ongoing monitoring for
follow-up and observation of behavior patterns; recommendations are made as appropriate to the
Vice President for Student Life.

e  Identify resources for troubled students and personnel and make referrals to appropriate campus
and off-campus agencies; help secure therapeutic actions that are appropriate, such as treatment or
counseling, and that may include internal or external psychological evaluations.

e  Authorize notification, within FERPA guidelines, of parents, guardians and/or next-of-kin.
®  Periodically assess outcomes of actions taken.

Nothing in this policy is intended to abridge any employee's rights as indicated in Employee Handbook, and
any student's rights under the provisions of the student code of conduct, or their respective rights at law.

Procedure

Threat-related information should be forwarded to the Threat Assessment and Management Team by calling
any of the members listed below. Once a report is received a preliminary investigation will be conducted as
expeditiously as possible:

1. Interviews to determine the existence of corroborating evidence;

2. Student disciplinary/judicial history;

3. Relevant employment records under the custody of the human resources director;

4. Other relevant information as deemed appropriate to assure the safety of the MLC community.
Threat Assessment Team

The Threat Assessment and Management Team consists of MLC personnel with expertise in human
resources/employee assistance, law enforcement/threat assessment/tactical applications, campus operations,
medical knowledge, social equity, and student affairs. A collaborative process to assess threats will be used,
and, depending on the situation, personnel with areas of specialization/responsibility may be called upon to
assist the team. Other individuals may also be consulted as needed such as a faculty member who has a
concern about a student, a counseling psychologist/therapist to share expertise, and/or a manager who has
information concerning an employee.

All information received by or related to the activities of the Threat Assessment and Management Team will
be maintained in the Office of the Vice President for Student Life. This information will be treated as
confidential among and between members of the Team, will be protected in accordance with FERPA and
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other applicable laws and administrative rules, and will be released only as required by law or permitted by
law under exigent circumstances.

Team Members

e  Prof. Jeffrey Schone, Vice President for Student Life
Phone: (507) 217-9764

e  Prof. John Boeder, MLC Campus Pastor
Phone: (507) 404-0624

° Mr. Phil Hackbarth, Human Resources Director
Phone: (507) 276-8217

® Ms. Wendy Ristow,Womenés Services Director
Phone: (507) 217-1836

® RN Char Friedrich, MLC Health Services
Phone: (717) 872-3594

Conclusion

While supervisors, managers, department chairpersons, deans, and student affairs/residence life staffs are
appropriate counsel for general student/employee concerns, they are not experts in responding to threatening
or alarming incidents. Therefore, it is everyone's responsibility (students, employees, and visitors) to report
incidents that could possibly result in harm to the campus community to the Threat Assessment Team by
calling (507) 354-8221 or in case of an emergency, directly to the New Ulm Police Department at (507)
233-6750.

This policy was modeled on the Threat Assessment Team developed by Millersville University.

Computer And Network Usage

COMPUTER ACCESS

E  The campus computer network is there for your use. Dormitory computers are located as follows...

Augustana - basement.

Centennial - 1% & 2" floors where the two hallways meet

Concord i Rooms 205 & 405.

Summit - 2" & 4™ floors, rooms 210 and 410.

All students have computer network accounts.

A student account provides access to e-mail, word-processing, spreadsheet & database functions, library

catalog, other utilities and Internet access.

Security on the network is important. You will be required to change your password every 30 days.

You will not be allowed to reuse passwords. Do not give your password to anyone else. You should

immediately notify Network Services if you have reason to believe that someone has obtained

unauthorized access to your account. If you forget your password, come to Network Services. You will
be required to have picture ID to have your password changed. Your username and password is you.

You will be held liable for anything done under your username.

E  Each student has 100 megabytes (MB) of disk storage on the network. When you reach your limit some
applications will not run. In this circumstance you will be advised to delete files to make space.

E  Printing to network printers is metered at a cost of $0.05 per black/white page (color printing costs
mor e &€ d e p e ntheiprintgr usedp) Baoh student is given a credit of $12.50 (250 pages) at the
beginning of each semester. If you need additional printing, you may make a deposit for print credit at
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the Network Services Office (WCC 293) during business hours. Print credit cannot be transferred.
Unused print credit will not be refunded in cash except for those who have made cash deposits.

E  Note that electronic mail (e-mail) is not guaranteed to be private. Network Services will not
intentionally inspect the contents of e-mail or disclose the contents to anyone other than the sender or
the intended recipient, unless required by law, the policies of MLC, or to maintain the functioning of the
MLC network. MLC Network Services reserves the right to cooperate fully with MLC administration,
local, state, and federal officials in any investigation relating to e-mail on the MLC network.

E  Internet traffic is monitored and logged. Anyone using this system expressly consents to such
monitoring.

E NETWORK SERVICES HELP-LINE 233-9100

COMPUTER NETWORK ACCEPTABLE USE POLICY

This Acceptable Use Policy (AUP) document, including the following list of Prohibited Activities, is an
integral part of your access to the network at Martin Luther College. If you engage in any of the activities
prohibited by this AUP document Martin Luther College may suspend or terminate your account.

Martin Luther College's Acceptable Use Policy for Network Services is designed to help protect Martin
Luther College, Martin Luther College's network users and the Internet community in general from
irresponsible or, in some cases, illegal activities. The AUP is a non-exclusive list of the actions prohibited by
Martin Luther College. Martin Luther College reserves the right to modify the Policy at any time, effective
upon posting at http://url_to_AUP_policy.

Prohibited Uses of Martin Luther College Systems and Services:

1. Transmission, distribution or storage of any material in violation of any applicable law or
regulation is prohibited. Copying, storing, and/or distributing copyrighted materials without
appropriate authorization. Unauthorized copying may constitute plagiarism or theft. While music
and video "sharing" programs make copyrighted material available (see legal alternatives below),
it is still illegal to copy, store and distribute copyrighted materials without authorization.(see
summary of civil and criminal penalties below) This includes, without limitation, material
protected by copyright, trademark, trade secret or other intellectual property right used without
proper authorization, and material that is obscene, defamatory, constitutes an illegal threat, or
violates export control laws.

2. Advertising, transmitting, or otherwise making available any software, program, product, or
service that is designed to violate this AUP which includes, but is not limited to, the facilitation of
the means to send Unsolicited Bulk Email, initiation of pinging, flooding, mail-bombing, denial of
service attacks, causing congestion on the network by activities such as propagating “chain
letters", "broadcasting™ messages to groups or individuals, introducing any computer viruses,
worms, Trojan Horses, spy ware, and playing of interactive network multi-user games.

3. Unauthorized attempts by a user to gain access to any account or computer resource not belonging
to that user (e.g., "cracking™).

4. Sharing login information and passwords with others. Be careful about making personal
information about yourself and others available on the internet.

5. Unauthorized access, alteration, destruction, or any attempt thereof, of any information of any
Martin Luther College end-users by any means or device.

6.  Using Martin Luther College's Services to interfere with the use of the Martin Luther College
network authorized users.

7. Using the network for any purpose which violates federal/state laws.

8.  Using the network for commercial purposes.

9.  Misrepresenting your identity in the use of the network.

10. Using an IP address not assigned to you.

11. Sending or storing patently harassing, intimidating, abusive, or sexually explicit material.

12. Intercepting or altering network packets or data transmissions.
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Unacceptable uses of the network may result in reprimand, loss of Internet access, loss of your network
account, or other disciplinary actions. In cases where unacceptable use severely impacts performance or
security, Network Services will immediately suspend an individual's access privileges to maintain reasonable
service for the rest of the network. This policy is subject to amendment.

Summary of Civil and Criminal Penalties for Violation of Federal Copyright Laws

. Copyright infringement is the act of exercising, without permission or legal authority, one or more
of the exclusive rights granted to the copyright owner under section 106 of the Copyright Act
(Title 17 of the United States Code). These rights include the right to reproduce or distribute a
copyrighted work. In the file-sharing context, downloading or uploading substantial parts of a
copyrighted work without authority constitutes an infringement.

. Penalties for copyright infringement include civil and criminal penalties. In general, anyone found
liable for civil copyright infringement may be ordered to pay either actual damages or “statutory"
damages affixed at not less than $750 and not more than $30,000 per work infringed. For "willful"
infringement, a court may award up to $150,000 per work infringed. A court can, in its discretion,
also assess costs and attorneys' fees. For details, see Title 17, United States Code, Sections 504,
505.

e Willful copyright infringement can also result in criminal penalties, including imprisonment of up
to five years and fines of up to $250,000 per offense.

e For more information, please see the Web site of the U.S. Copyright Office at
www.copyright.gov, especially their FAQ's at www.copyright.gov/help/fag.

Legal Sources of Online Content
e  Not all free sources of content are illegal. Some sites provide content at no charge; they are
funded by advertising or represent artist who want their material distributed for free, or for other
reasons. The link following has many sites, maintained by EDUCAUSE, that offer legal
downloads, both free and at a cost. http://www.educause.edu/legalcontent

Social Networking (Facebook, MySpace, Twitter, etc.) is another form of communication subject to the

Coll egebs code of conduct and network acceptabl

copyright infringement and defamation.

PENALTIES FOR VIOLATING COPYRIGHT LAW
Warning Concerning Copyright Infringement

As required by law, MLC is notifying all students of the copyright law concerning music and video. Please
read the following

Sharing Music and Videos

. In simple terms, possession of a song or movie that you have not paid for is illegal. You should
not share or accept copies of music or videos with another individual. Copying a CD or DVD or
creating a digital copy (MP3, MPEG-1, MPEG-2, etc.) and sharing it with anyone is a violation of
copyright law. Many peer-to-peer (P2P) programs like Bit Torrent, LimeWire, Ares, and KaZaA
allow computers to share files, including music and video, with no regard to restrictions placed on
the material by the copyright owners. Most commercially produced music and videos are
copyright protected and cannot be freely shared. This is the law. You should be aware that P2P
networks are monitored by the Recording Industry Association of America and actions have been
taken, both civically and legally against those found to be in violation. MLC is required to provide
the names of those who have violated copyrights if notified. Keep in mind that ALL internet
traffic is logged and can be traced to an individual IP address.
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Summary of Civil and Criminal Penalties for Violation of Federal Copyright Laws

. Copyright infringement is the act of exercising, without permission or legal authority, one or more
of the exclusive rights granted to the copyright owner under section 106 of the Copyright Act
(Title 17 of the United States Code). These rights include the right to reproduce or distribute a
copyrighted work. In the file-sharing context, downloading or uploading substantial parts of a
copyrighted work without authority constitutes an infringement.

. Penalties for copyright infringement include civil and criminal penalties. In general, anyone found
liable for civil copyright infringement may be ordered to pay either actual damages or "statutory"
damages affixed at not less than $750 and not more than $30,000 per work infringed. For "willful"
infringement, a court may award up to $150,000 per work infringed. A court can, in its discretion,
also assess costs and attorneys' fees. For details, see Title 17, United States Code, Sections 504,
505.

e Willful copyright infringement can also result in criminal penalties, including imprisonment of up
to five years and fines of up to $250,000 per offense.

e For more information, please see the Web site of the U.S. Copyright Office at
www.copyright.gov, especially their FAQ's at www.copyright.gov/help/fag.

Legal Sources of Online Content
. Not all free sources of content are illegal. Some sites provide content at no charge; they are
funded by advertising or represent artist who want their material distributed for free, or for other
reasons. The link following, maintained by EDUCAUSE, has many sites that offer legal
downloads, both free and at a cost. http://www.educause.edu/legalcontent

HEOA COMPLIANCE REGARDING COMPUTER USAGE

Several sections of the Higher Education Opportunity Act (HEOA) deal with unauthorized file sharing on
campus networks, imposing three general requirements on all U.S. colleges and universities:

e Anannual disclosure to students describing copyright law and campus policies related to violating
copyright law.

e Anplan to "effectively combat the unauthorized distribution of copyrighted materials" by users of
its network, including "the use of one or more technology-based deterrents".

e  Anplan to "offer alternatives to illegal downloading".

Martin Luther Collegebds plan to meet these requ

At the beginning of each semester every student will be presented with a web page form that contains the

verbiage for the annual disclosure when they login. They must acknowledge that they have seen the page by
clicking fAaccepto before they can proceed. The
campus wide database. This web page will also offer alternatives to illegal downloading as well as a

summary of penalties for copyright violation. The MLC website will also contain web pages with similar

content that can be viewed at any time.

MLCbés effort to deter il | eg al-to-pke fitasharing Althoagh P2Win | |
itself is not illegal, it will be blocked unless specifically enabled for a particular use as determined by the
technology department.

Students found to be in violation of digital copyright law will be referred to the Vice President of Student Life

for discipline. Students could be denied access to email, internet, campus accounts, along with other measures
as determined by administration and the student handbook.
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COMPUTERS -- STUDENT OWNED

E  Each dormitory room has a network outlet. Students can connect to the campus network through this
outlet with a network interface card (NIC) installed in their personal computer. Network Services will
install and test a NIC in a student machine. The cost is between $25 and $50 for this service depending
on the type of NIC installed. Students who supply their own NIC are responsible for installing their
own networking software and testing. There is no charge for the use of the networking port in the room.
E  Students are responsible for maintaining their computers with the latest security patches and a currently
subscribed anti-virus package. If you do not have an anti-virus subscription, MLC will provide you
with a Symantec End Point Protection free of charge while you are in attendance. Failure to maintain
patches and functioning anti-virus software will be considered unacceptable use of the Network and will
be dealt with as such (see Computer Network Acceptable Use Policy.)
E  Much like cars parked on campus have a parking sticker, each computer will be assigned an IP number
for the campus network. To receive your addr e
is usually red. If you change your NIC or get a different computer, you need to get a new IP address.

E  Network Services maintains a repair shop for student computers. Repairs are done for the cost of parts
and time spent. Computers still in warranty should be sent to the vendor's warranty repair depot.
Network Services does not do warranty repairs. Repair parts for proprietary machines (Packard Bell,
Compagq, Hewlett-Packard, Acer, etc.) are not usually available and may not be repairable by Network
Services.

College Personnel and Services

ADMINISTRATION

E The offices of the collegeds administrators e
Center and Old Main.

E  President Mark Zarling oversees all operations of the college.

E  Prof. Steven Thiesfeldt — Vice President for Administration assists the President in the business and
budgetary oversight of the college.

E  Prof. David Wendler — Vice President for Academics assists the President in overseeing the
academic program of the college.

E  Mr. John Scharleman — Vice President for Mission Advancement assists the President in
overseeing the fundraising and public relations efforts of the college.

E  Prof. Jeffrey Schone — Vice President for Student Life assists the President in overseeing Student
Life on campus.

E  Prof. Daniel Balge, Academic Dean -- SPaM oversees Studies in Pastoral Ministry.

E  Prof. Kurt Wittmershaus, Academic Dean -- SEM oversees Studies in Educational Ministry, which

includes three areas of educational training (early childhood, elementary, and secondary) and staff
ministry training.

ADMISSIONS/RECRUITMENT

E Prof. MarkSteins er ves as t he Dir ect orlnaddition, AtofCLdrs Unked&mi s
Prof. Ross Stelljes serves as Admission Counselors as does Pastor Nick Schmoller and Teacher Dan
Gawrisch. Admissions Office secretary, Mrs. Megan Kassulke can often provide you with help and
answers.

E  The Admissions Office deals with prospective students, processes applications, arranges visits to our
campus, and represents MLC at our synodical high schools and prep schools, pastoral and teacher
conferences. The offices are on the first floor of the WCC Link.
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E  Students with an interest in promoting the public ministry of our synod may volunteer to assist in the
. many tasks connected with recruitment and admissions.
E  The Admissions Office hires a number of students in a variety of long- and short-term capacities.

ATHLETIC DEPARTMENT

E Prof.JimUnkeser ves as ML C6 andRxdf. Bdrteleopodd isihé Assistant Aghtetic
Director. Our school also employs a Sports Information Director, Mr. Michael Gibbons, not only to
gather and report athletic statistics accurately, but to promote athletic events in our community and
within our constituency. Mrs. Barb Gorsline serves as the office assistant in the Athletic Department.

E The Athletic Department oversees both MdO®ds i
offices are located in space behind the bleacher section of the gymnasium.

E  The Athletic Office hires a number of students in a variety of long- and short-term capacities.

BOOKSTORE

mr

The MLC bookstore is on the upper level of the Luther Student Center. Mrs. VVal Bovee serves as the
Bookstore Manager and is assisted by head cashier, Mrs. Linnette Scharlemann.

Bookstore hours are 7:30 AM until 4:00 PM, Monday through Friday.

A list of all courses, instructors and required textbooks is available in the MLC Bookstore.

The MLC Bookstore accepts MasterCard, VVISA, Discover, Check Cards and personal checks. Student
| hDI? s ar e r equi persomhl chedk.eA10 pharge il lgp asdesyed for all returned
checks.

The MLC bookstore carries the following...

G New and used textbooks

Devotional and general religious books

School supplies and sundries

Greeting cards and stationery

Organ music

MLC apparel and specialty items

E  Students may return textbooks during the first week of each semester and must bring their sales receipt
with them. Textbooks returned during the second week of the semester require your sales receipt,
student ID and proof that you have dropped the class (usually a copy of your revised schedule.) Credit
card information will be required for textbook returns if that was the means used to pay for them. No
refunds will be given for shrink-wrapped textbooks that have been unwrapped. No refunds will be
given after the second week of any semester.

mrmemr

g
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CONTINUING EDUCATION OFFICE

The MLC Continuing Education Office plans and coordinates the educational opportunities offered to
students at off-campus locations, through our summer program here on campus and via the Internet (i.e.,
Online Classes.) Prof. David Bauer is the director of this service and his office is located in the lower level
of the Library. Mrs. Karen Schroeder assists him and her office is located in the Records Office in the
WCC Link.

FACULTY OFFICES

E  Music faculty members have their offices in the Music Center.

E  The Athletic Director, Assistant Athletic Director, Chairman of the Physical Education
Department, and PE Professors have their offices in the gymnasium portion of the Luther Student
Center.

E  Library and Media Personnel have offices in the MLC Library building.
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Campus Pastor John Boeder has his office on the upper floor of the Luther Student Center.
Faculty offices can be found in Old Main and the WCC. Office numbers are listed in the campus
directory on the Portal and a map which indicates office locations is included in the Knight's
DayPlanner.
Division Chairs are as follows: WCC = Wittenberg Collegiate Center

LSC = Luther Student Center

G  Educationi iPfof,. Jonat han Rouxéééé. .. ééééé.é. WCC
G Englishi iPiof Lawr enceé &€& é&é & .é.. .. ¢ WCC338

G Foreign Languagesi i Piof. John Schmidté é é é é é é é .WCC 217

G Social Sciencesi i Prof. David Schroederé é é é é é ¢ ¢ . WCC 236

G Math & Sciencei iPiof. Ri char d Aéséné éééé. é6WCC 250

G  Musici iPiof,.J ohn Nol téeééééé. é Musi c20€ent er
G Phy. Educationi i Piof. Jack Gronholzé é é é é é é é é ...LSC 171

G Religioni 1Piof. James Popeé é é é é é é é é é é é é ..WCC 217

G Network Services Directori iMr . Ji m éRéa.&. B j..aMEC 293

C:% Director of Clinical Experiences----Prof. Paul Tess .6 é é é WCC 125

G Athletic Directori Prof. J i m Un&éééé .ééé . .L8C 173

G

Director of Staff Ministry Program---
Prof. Lawr ence Ol s on éééééééé.é.é é WCC331

FINANCIAL SERVICES

m mr

m m

mr

The FINANCIAL SERVICES OFFICE is also located in the WCC.

Mrs. Carla Hulke is the Director of Finance at the college. You should see her or one of the people
who assist herd Mr. Mike Thom, Mrs. Ginger Melzer, Mrs. Marlys Rosenaud if you have
questions about your student account or if you need to file a purchase order as an authorized officer of
your class or campus organization.

You should also see the Financial Services Office about on-campus jobs, insurance, accidents causing
injury, and problems involving the repair and maintenance of MLC property.

Mr Gene Slettedahl is the Financial Aid Officer. Mrs. Lynnda Kalk and Mrs. VVal Bovee help him
administer all grants and loans available to students and assist them with their questions and concerns.
Near these administrative offices is the MLC Reception Desk. A receptionist is there to answer your
questions and direct you when you need to know whom to see or where to go. The receptionist is able to
cash personal checks of under $50 and will also accept your parking ticket payments. Mrs. Connie
Paustian works at the reception desk in the morning and Mrs. Pam Heidtke does so in the afternoon.

FITNESS CENTER

E

The Fitness Center is intended for use by Martin Luther students, faculty, staff, alumni and local
members of the Wisconsin Lutheran Synod. The facility hours will not be scheduled to conflict with
classes, other campus events or athletic team use.

The MLC Fitness Center is managed by Mrs. Elizabeth Wessel and is located in the basement of the
LSC gymnasium near the locker rooms. A staff member is always on duty supervising the Fitness
Center, so if you are unfamiliar with anything i please ask!!

FITNESS CENTER HOURS

Academic Year Summer Hours
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Monday-Thursday

6:00am - 6:30pm
7:15pm - Midnight

6:30am-9:30am
6:30pm-9:30pm

Friday 6:00am - 6:30 pm 6:30am-9:30am
7:15pm 7 9:00 pm 6:30pm-9:30pm

Saturday 9:00am-9:00pm 8:00am-11:00am

Sunday 1:00pm-12:00am 6:30pm-9:30pm

E  These are the anticipated Fitness Center hours subject to change upon special notice. Although the
Fitness Center may be open, certain areas in the LSC may not be available because of classes, varsity
practices, intramural activities, programmed student activities, or college-community interactive
programs. The gymnasium is off limits in the summer unless you receive permission from the athletic
director.

E  If you have any questions or would like to reserve any of the cardiovascular machines, please call the
Fitness Center at 233-9113 and leave a message.

HUMAN RESOURCES

E  Mr.PhilHackbarths er ves as MLC6s Hu endhisoffice is located io thesVCO i r e
link near the reception desk.

LIBRARY

E  Library Hours of operation:

Mon1 1Thurs 7:30 AM until 12 Midnight
Friday 7:30 AM until 5:00 PM
Saturday 11:00 AM until 5:00 PM
Sunday 2:00 PM until 12 Midnight

For the most current information please consult the Library Web Page.

E  Prof. David Gosdeck serves as MLC's Librarian and assisting him with Library services are Mrs.
_ Heidi Meyer, Mrs. Grace Bases, Mrs. Jan Nass and Mrs. Kathy Lotito.
E  Library Resourcesd The library houses a collection of about 170,000 items(including a large

collection of children's literature and a curriculum library) books and bound magazines. In addition it
maintains an extensive collection of dvds, cds, audio tapes, video tapes and computer files (cd-roms).

E Informationd Information about the library, its staff and other services may be found on the library's
web page, accessible through the MLC website under academics / library.

E  Reference Serviced To assist students and faculty a reference librarian is available during the school
year every afternoon. Other members of the staff are also ready to help in answering any and all
questions about the library's services and policies.

E  Materials from other libraries and Interlibrary Loand Since the library has joined the Traverse de
Sioux regional library catalog, items can be directly requested through that system and are usually
available within a couple of days. Items may also be directly requested from other libraries throughout
Minnesota through the MNLINK system. The MLC library card is also good at the local public library
and the other libraries in the TdS system. The library also offers traditional interlibrary loan for those
materials which can not be found elsewhere. Requests may be made at the reference librarian's desk.
The materials are usually delivered within 7-10 days.
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E  Library Catalogd The library's catalog is accessible online "24/7" or from five dedicated computers in
the library itself.

E  Computersd The library also has 17 computers open to student and faculty use.

E  Online materialsd The library provides an extensive collection of online electronic resources which
can be accessed from the MLC website using the following path:

Academics A4 Library 4 Library Databases.
Resources include: dictionaries, encyclopedias, journal and magazine full-text databases.

E  Researchers will find the 360 Search, a federated search service, a valuable resource which enables one
to search all, one, tow, or howeivienrc |nuadniyn go ft ht
own catalog.

E  Another resource, E-Journal Portal, allows direct access by title (A-Z search of individual journal
issues, tables of content and articles) to the full text electronic/digital journals to which the MLC
Library subscribes.

E  MLC Ask A Librarian is an offsite webpage that offers library contact information and provides
internet research and resource materials.

E  Please direct questions about our electronic resources to the reference librarian!

MISSION ADVANCEMENT OFFICE

E VP John Scharleman oversees our Mission Advancement Office that serves a dual purpose: Mr. Jim
Hahn and Mrs. Kate Tohal helps the effort to develop financial resources for the college, Prof. Bill
Pekrul serves as the Public Relations Director for the college and Mr. Steve Balza operates a program
to foster Alumni Relations. Laurie Gauger serves the college as a publications editor and Mrs.
Michelle Gartner works as Event Coordinator for the office. Mrs. Arlene Stolte offers administrative
assistance to both departments of the Mission Advancement Office.

MEDIA CENTER

E  The MLC Media Center is located in the lower level of the library and provides MLC students with a
variety of education products and services
punching, vacuum forming of plastic models, video duplicating, video editing, audio duplicating, audio
editing, and transparency making. The Media Center also provides drafting tables and tools for use in
the work center room; use of the darkroom for film developing; use of television and sound studios for
filming, recording, and editing; use of computers, printers, and scanners for text, graphics and film; use
of carrels for listening and viewing; free-loan of a wide variety of audio-video equipment for use
campus-wide in classes, meetings and other gatherings of students and/or faculty; satellite programming
and taping; and skill development of operating procedures for any of the equipment available in the
center. Come over to the Media Center and find out about all of the interesting things that you can do to
improve the appearance and quality of your educational projects!

MUSIC BUILDINGS

E  The MLC music program is administered in the Music Center.

E  Music classes are taught in the Music Center, Music Hall, and in the classrooms and auditorium of the
Wittenberg Collegiate Center.

E  Students practice piano and organ in the Music Hall and Music Center.

Music Center & Music Hall Hours
Monday i Thursday 7AM T 12 Midnight
Friday 7AMT 8 PM
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Saturday 10 AM1 6 PM
Sunday 12 Noon i 12 Midnight

NURSE

The MLC Health Services Office is located in the WCC, Room 170. The office is staffed by a Registered
Nurse, Char Friedrich, who sees students from 7:30 AM i i12:30 PM and again from 1:30 PM i i2:15 PM.
The nurse can evaluate your illness, schedule physician appointments, provide some medical supplies and
does necessary follow-up with you. Medical and immunization records are required and kept in the Health
Services Office. The nurse can be reached directly at 507-233-9101. Her Centrex extension number is 101.
She also carries a cell phone with the number 507-766-4979.

OFFICE HOURS IN THE WCC

Offices in the Wittenberg Collegiate Center (Registrar, Financial Services, Admissions, Special Services,
Student Teaching, Staff Ministry, and Graphic Arts) are open from 8:00 AM until 4:30 PM on school days.
The Administration Office is open from 7:30 AM until 4:30 PM, Monday through Friday.

PASTORAL SERVICES & COUNSELING

E  Confidential, on-campus, scriptural counseling is provided by our Campus Pastor, John Boeder,

whose office is located in the upper level of the Luther Student Center near the student mailboxes. The

Vice president for Student Life, Pastor Jeffrey Schone, is also ready to listen and help.

E  Our Campus Pastor and VP for Student Life also make counseling referrals to the New Ulm office of

Cornerstone Christian Counseling. Mr. Dan Loe and those employed by his office are trained and

experienced WELS/ELS counselors who can offer clinical counseling services to the members of our

congregations in Southern Minnesota and to the students of our college.

E  MLC has established a distance or computer counseling arrangement with Wisconsin Luther Child and
Family Service. Those who would benefit from these services need referral from Pastor Boeder or
Schone.

Z  If one falls down, his friend can help him up. But pity the man who falls and has no one to help him up!
(Eccl. 4:10)

Z  Jesus said, "If you forgive anyone his sins, they are forgiven..." (John 20:22)

Z  If your brother sins against you, go and show him his fault, just between the two of you. If he listens to
you, you have won your brother over." (Matt. 18:15)

Z  If you are a student who is struggling with personal problems, family difficulties, spiritual concerns,
guilt, temptation, depression or lack of self-esteem please seek counsel from a mature friend, from your
RA, from your dormitory supervisor, from a faculty member in whom you have confidence, from our
Campus Pastor or from the Vice President for Student Life -- and don't forget about your pastor back at
home!
There are many people ready and willing to give you the help and support you need!!

PRINTING & DUPLICATING

E  You may print or duplicate materials for classes, extra-curricular activities or personal use at modest
cost at MLC6és Graphic Arts Center, l ocated

E  Mr. John Ring and his staff, Mrs. Lynn Boesch and Rachel Sturm, are ready to assist you in making
use of their services.
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ACADEMIC SERVICES OFFICE

guesti

rivacy

E  The door marked ACADEMIC SERVICES is next to the Administration Offices. Mrs. Gwen Kral
can help you and answer your fRecordso

E TheRecordsOfficchandl es &

G class schedules

G course registration

G grade reports

G semester schedules

G semester test scheduling

G studentés permanent files
G transcripts

G many other record and data matters

E  If your home address or phone number changes, please inform the Records Office. He also keeps
record of your home church, marital status, off-campus address/telephone number. If any of this
information changes, please update the records office.

E  The Records Office provides information for the MLC Student Directory. According to Federal p
statutes, a student may choose not to have his or her directory information published. If this is your
preference, you need to inform the Records Office.

Academics

ACADEMIC SUCCESS CENTER (ASC)

E

mr

T mr

Most students benefit from improving their study skills. The school provides counseling in this area.
For help see the director of the ASC across from the main desk and next to the Board Room in the

Library.

The ASC provides materials to help with reading, writing, note taking, test performance, and word
processing.

For help in a specific class, the ASC arranges peer tutors at no cost.

One or more faculty members may recommend a student for a required ten-week study skills course.

The first offering begins approximately one month into the first semester.

ATTENDANCE

What is the institutionalphilosophy in regard to class attendance?

E

E

Absences and absence issues are best handled within the relationship that exists between instructor
student.

Class attendance is an important and valuable part of education and, as emphasized in our catalog,
also one training ground for learning the practical application of faithfulnessd certainly one of the
requirements of those serving in the public ministry of the Gospel.

A policy that expects full attendance reflects the real world adults live in and students need to acqu

and

is
chief

ire

this mature understanding. Inherent in this understanding is the recognition that every variety of selfish
thinking comes from the sinful nature and not from faith. Similarly, an eagerness in attitude and a
carefulness in practice are the beautiful fruits of the Holy Spirit who works in us through the Gospel of

Jesus Christ and empowers us to serve and respect one another.
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E  MLC recognizes the value of student participation in athletic, dramatic, music and service activities and
acknowledges that students participating in MLC sponsored and sanctioned activities will be absent
from class. In this regard, students and faculty will look upon participation in these sponsored activities
as a privilege, one that carries with it a higher standard of academic responsibility.

What are the Attendance Responsibilities of MLC Students?

E  MLC expects students to attend class and, in this regard, to adhere to the published academic calendar,
the class schedules assigned to them and the

E  Students who participate in MLC sponsored athletic, dramatic, music and service activities have the
responsibility to complete coursework in a timely manner in view of their absence from class. Students
will likewise recognize that being absent from class for athletic or dramatic or service activities means
that no other absences should occur during the semester.

E  Instructors have the prerogative to determine attendance policy in their courses and will outline and
explain their policies in the course syllabus. Instructors are able to excuse absences as well as to impose
consequences for absences from class. Students will address attendance issues with their instructors.

E  Faculty members will keep attendance records for themselves and will report student attendance on the
MLC Portal.

E  Absencesarerecoord ed on grade reports and appear on a

What are the Attendance Responsibilities of é t

E  Serve as the liaison between students and instructors in cases where multi-day absences occur (e.g.,
funerals, adverse traveling conditions, prolonged illness, family emergencies, etc.)

E  Will post information concerning students involved in dramatics and those involved in MLC sponsored
or sanctioned service activities. Instructors and students will still be responsible for resolving absences
resulting from these activities, however.

E  Continue to assist instructors and students dealing with attendance problems

ATTENDANCE POLICY FOR CLINICAL EXPERIENCES & DAYLIGHT PROGRAMS

E  Attendance is expected for each scheduled day of the off-campus clinical experience (Junior Clinical,
Student Teaching | and Student Teaching II)

E  Students may leave early from their off-campus clinical experiences for scheduled and pre-arranged

absences a maximum of two times during the term (e.g., athletic or musical events, appointments,
family obligations.)

E  Absences due to illness will be handled on an individual basis.
E  Make-up days will be planned for absences exceeding the maximum allowable. The Director of
Clinical Experiences is responsible for determining the length and/or amount of make-up days.
E  Pastor John Boeder is the coordinatorforML Cés Dayl i ght Program, a se

learning arm of the college. Daylight arranges for students to travel to congregations across the nation

in order to help them with their mission work. Under normal circumstances, Pastor Boeder makes
arrangements for Daylight trips within the confines of the academic calendar. Students who arrange to

help out at schools or congregations apart from officially sponsored Daylight service need to remember

the coll egeds attendance policy as they make

BASIC ACADEMIC REQUIREMENTS

E  Each student is assigned an academicad vi s or . Your advisor wildl he
policies and requirements and will also assist you in planning your academic program.
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E  Toremain in good academic standing a student must maintain the following grade point averages...
G the first semester of college 1.70.
G the second semester of college  1.80.
G the third semester of college 1.90.
G all other semesters 2.00.

E  Course listings and other academic policies are included in the college catalog. Please read and know
them!

DROP/ADD

E  You may drop or add a course within the first two weeks of school with the approval of the records
office, your advisor, and the instructors involved.

PROGRAM CHANGES

E  Astudent contemplating a change in enrollment from one course of study to another begins by visiting
the Academic Dean of the course of study in which he or she is currently enrolled.

ELIGIBILITY FOR EXTRACURRICULARS

E  The college catalog states that eligibility for extracurricular activities requires the minimum grade point
average (GPA) for a student in good standing. This GPA requirement is the same for both the semester
and the cumulative average.

E  The following is a listing of those extra- and co- curricular activities which require academic eligibility.
Students involved in these activities will abide by the Code for Students Representing MLinted in
this Daybook:

G Intercollegiate Athletics (including managing)

Intramural Board

Cheerleading (male and female) and Dance Groups

Theatrical Productions (performance, direction, production) of the Forum, Children's Theatre,

Reader's Theater, Renaissance Faire, etc.

Extra-curricular Instrumental Groups (Jazz & Pep Bands)

Publications -- The Knight's Page

Student Government (Student Senate, Dormitory Council, Class Officers)

AVCO

Official Recruitment groups

The Extended Tour of a curricular choir

The Extended Tour of a curricular instrumental group

@ QX G Q)
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STUDENT INTEGRITY IN ACADEMICS
Adopted by the MLC faculty

Students at Martin Luther College, mindful that they belong to the Lord Jesus Christ, will strive to be faithful
and trustworthy as they prepare themselves for the high calling of the public ministry of the Gospel.
Accordingly, students will...

G value assignments as opportunities to prepare.

make every effort to complete an assignment in the spirit and manner intended by the teacher.

prepare daily and use God-given gifts faithfully.

clearly distinguish between what is personal effort and what is the work of others.

give credit when they used the words and ideas of others.

remember that faithfulness in classroom preparation is linked to the reputation of the college and respect
for the ministry.

G G)x G G @) Q)
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encourage others in the same spirit of integrity by word and example.

he student should be able to ask of any compl e
is it honorable? Must the method in which the assignment is done be hidden from anyone?
is it honest? Does the work betray a trust or understanding, actual or implied?
is it fair? Will the way in which the assignment was done harm the interests of other students?
is it building the kingdom? Will the way in which the work is done violate the interests and investments
of the WELS in carefully educating church workers?
does it represent a best effort? Has the student fulfilled the requirements of the assignment to the best of
his or her ability?

OO G

CODE FOR STUDENTS REPRESENTING MLC

Preamble

A student who prepares for and subsequently meets the public in an activity approved by Martin Luther
Coll ege represents the collegebés good name, its
which all students at the college are preparing.

General Principles

A student representing MLC must be in good standing academically, financially, and in respect to his or her
campus citizenship. Attendance at all practices and public performances is expected unless excused by the
person appointed by the college to be in charge of the activity.

General Restrictions

No student representing MLC may use controlled drugs if not prescribed or alcoholic intoxicants if not of
legal age. No student representing MLC shall be intoxicated. Students of legal age may consume alcoholic
beverages, but only with the knowledge and approval of the person appointed by the college to be in charge
of the activity. In no case may a student representing the school conduct himself or herself illegally or in a
disorderly fashion. Athletes in training may not use tobacco products.

Guidelines for Specific Activities

The person placed by the college in charge of each approved activity is to develop guidelines for student

behavior that pertain to that activit y . These guidelines are to be s
administrative head (e.g., athletic director, chairman of the music division, head advisor) and are to be
available on demand to the school éacdactivityarstobdent a
shared with students before the activity commences. Guidelines are to be reviewed annually by the person in

charge and his or her administrative head.

Enforcement
The person in charge of the approved activity enforces the general restrictions and the specific guidelines for
his or her activity. Restrictions and guidelines apply until the final public performance of the season or year.
Should such a final performance be off-campus, the restrictions and guidelines apply until the student returns
to campus or the home of a parent. A student who commits a second offense against general restrictions loses
the right to represent MLC for the year.

Major Violations
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The Vice President for Student Life is to be informed of any student whose behavior violates the law or has
caused a serious public offense. He will consult with the person in charge of the approved activity and his or
her administrative head before any action is taken to counsel or discipline the student. The president of the
coll ege will be informed of any offense that
college.

GRADUATION RATES

E  Federal law requires the publication of the 4rate of students who were first-time freshman and then
. completed their program with graduation.
E  The retention rates of the students who entered Martin Luther College in 2002 was 72%

WITHDRAWING

E  Withdrawing from Martin Luther College begins with a visitatthe Ac a d e mi cOffiEee He wifl s
explain the MLC withdrawal procedure and help you with your particular arrangements.

SCHEDULE i NORMAL DAYS

E Classes normally meet for 50 minutes.

E  On Mondays and Thursdays there are 12 academic periods, including morning, afternoon, and evening,

R from 7:55 AM until 9:00 PM.

E  On Tuesdays, Wednesdays, and Fridays the class day is 9 periods long and concludes at approx. 4:30
PM

E  On Tuesdays and Thursdays the regular schedule allows for five classes that run 75 minutes before and

after morning chapel. These longer 75 minutes periods are designated A, B, C, D, and E.

SCHEDULE -- CONVOCATION DAYS

E  Several times each semester a convocation period is inserted into the academic day in order to permit
special speakers and presentations.

E  Convocation days will be announced in advance and will generally fall ona M W F.

E  Toaccommodate the extra period, regular class hours are cut to 45 minutes.

KEY TO YOUR CLASS SCHEDULE

E Abbreviations for days of the week areé
M = Monday, T =Tuesday, W =Wednesday, R =Thursday, F =Friday

E  Four numbers are given for the classroom on your schedule. The first number indicates the building.
The second number indicates the floor. You will find only the last three numbers on or near the door
when inside a building.

1 = Summit Hall 5 = Music Center
2 = Wittenberg Collegiate Center 6 = Music Hall
(including Old Main) 7 = Augustana hall
3 = Luther Student Center 8 = Concord Hall
(including the gymnasium) 9 = Centennial Hall
4 = MLC Library 0 = Luther Manor

E  Regular 50- minute class periods are numbered 1 through 12
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E The75-mi nute periods on Tuesdays and Thursdays

A (7:55 to 8:45 AM) + AB (8:50 to 9:10 AM) = 1% 75-minute period
AB (9:20 to 9:40 AM) + B (9:45 to 10:35 AM) = 2" 75-minute period
C (11:10 to 12:00 Noon) + CD (12:05 to 12:25 PM) = 3 75-minute period
CD (12:35 to 12:55 PM) + D (1:00 to 1:50 PM) = 4" 75-minute period
E (2:50 to 3:40 PM) + T9 (3:45to 4:05 PM) = 5" 75-minute period

Note: The AB and CD boxes will have a diagonal slash through them when a
75-minute combination divides the period in half.

E  When the AB or CD hoxes do NOT have a slash through them, this means that adjacent, identically-
labeled boxes indicate a single 100-minute lab period.

E  Three identically-labeled boxes in the evening indicate one 150-minute period.

E  Professor abbreviations and course numbers are explained in a key found at the bottom of your
schedule.

Activities

ATHLETICS

E  MLC is a member of the National Collegiate Athletic Association (NCAA), Division I11, and of the
National Association of Intercollegiate Athletics (NAIA), Division Il

E Intercollegiate sports for men include football, golf, cross-country, and soccer in the fall, basketball in
winter, baseball, tennis, and track in spring.

E Intercollegiate sports for women include volleyball, golf, soccer, and cross-country in fall, basketball in
winter, and softball, track, and tennis in the spring.

E  Students must have a physical examination on file prior to participation in an intercollegiate sport.
Physicals must be renewed before the third and fifth years of college.

E  All students who plan on participating in intercollegiate athletics must carry major medical
insurance coverage. Your familyds health insurance is
intercollegiate athletics, while the school
$5,000 per accident, minus a $25 deductible. For intramuralin j ur i es t he school

E All students in intercollegiate athletics a
NCAA membership.

E  Cheerleaders, the MLC dance group, and a pep band support our teams.

E  Intramural sports include flag football, volleyball, tennis, bowling, badminton, basketball, softball and

team handball, sand volleyball, Frisbee gol fé

ATHLETIC COACHES

The following individuals serve as head coaches at MLC:

Men's Soccer Paul Koelpin
Women's Soccer Jeffrey Schone
Women's Volleyball Rebecca Cox
Cross Country Mark Paustian
Football Doug Lange
Men's Basketball James Unke
Women's Basketball Larry Czer
Tennis Arlen Koestler
Track Doug Lange
Men's Baseball Randy Cox
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Women's Softball Barb Leopold
Golf Larry Lotito

DRAMATICS

mr

Ty me me e me

MLC offers students several opportunities to participate in the performing arts. The Forum Society,

with its Advisor, Prof. Miles Wurster, presents a dramatic program includingé

A musical in the fall (Advisor Kathy Wurster)

ARe ader 6 srodictioe latetfall (Advisor Jeff Schone)

A Winter Play as the Spring semester begins (Advisor Dave Sellnow)

A Childrends Thea(AdvisorRiltPekdill ct i on i n April

An Outdoor Classical Theater production (Advisor Brian Dose) and a Renaissance Faire (Advisor Jeff

Schone) are held in a New Ulm park facility in early May

MUSICAL ORGANIZATIONS

E

mr

mr

Some musical organizations are not extra-curricular, but part of the music curriculum: the MLC Band,
the College Choir (traveling), the Chorale, the Treble Choir (female voices), and the Male Choir. A

studentds participation in any one of these

Voluntary musical organizations which are extra-curricular include the Handbell Choir, the Pep Band,

the Jazz Ensemble among others.
The following faculty members are involved with these activities:

Band, Pep Band, Jazz Ensemble Prof. Miles Wurster

College Choir Prof. Kermit Moldenhauer
Chorale Prof. Kurt Wittmershaus
Me n Ghsir Prof. Wayne Wagner
Treble Choir Prof. Robert Potratz
Handbell Choir Prof. Robert Potratz

PUBLICATIONS

E

E

The students of the college publish a periodic journal, Th e K n i g,lwhioh featuf@sasneyvg poetry,

and other articles of interest. Prof. Jeff Schone is the faculty advisor.

Studium Excitare is a scholarly journal focused on the translation of historical Lutheran theological

literature using the confessional languages of Latin and German. The Foreign Language Division
oversees this student publication.

MLC&s Mi ssi on Adv a esammberofhigh@ualityipublieatignsrthat ceagice wide
distribution throughout out constituency. Students are often encouraged to help with the writing and

editing associated with these publications. Those interested may contact Prof. Bill Pekrul.

STUDENT OFFICERS

memememe

Upperclass presidents are elected in spring of the year for the following year.

Other upperclass officers are elected in fall.

All freshman officers are elected in fall.

Class officers perform class business and organize class participation in school functions.
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STUDENT SENATE

E  The student body is represented by the Student Senate, which provides a student voice in the affairs of
MLC.

E A man from the senior or 5" year class is elected annually in the spring of the year to preside over the
student body and Student Senate for the coming year.

E  Representatives from each returning class are elected in the spring of the year (two 5™ year, six seniors,
four juniors, four sophomores).

E  Freshmen elect four representatives in fall.

E  The five class presidents and the chairmen of the five dormitory councils are non-voting members of the
senate.

E  The student body president appoints the officers of the senate.

E  The senate advisor is Professor Lyle Lange.

E  Student Senate headquarters are in the Luther Student Center. The Senate also has a meeting room in
the basement of Augustana Hall.

E The Student Senate organizes and supervises t

Homecoming in the fall

Snow Carnival in the winter

Red Cross Blood drives in the fall and spring

The Student Senate may take on other campus improvement, entertainment, recreational, or
benevolent projects

@)X GX G @)

OTHER GROUPS

MLC has organized and approved groups for the f
G signing for the deaf
G modern, spoken foreign languages
G audio-visual service organization (AVCO--Prof. John Nolte is the Supervisor)
G artclub
G chapel committee (Pastor John Boeder serves as an advisor)
G martial arts clubs and classes spar occasionally
G  An Outdoor Adventure Club (advises)
G Those interested in digital photography have opportunity to work with Prof. Bill Pekrul on

campus projects and needs.

Students have informally started groups for wrestling, martial arts, historical gaming, and musical
composition. Students interested in forming a school-approved activity may petition the \VP for Student Life.
He will review the activity, then at his discretion seek the appointment of a faculty advisor and grant
provisional approval for one year. An activity showing sustained interest may petition for permanent status
after one year.

FUNDRAISING POLICY FOR STUDENT GROUPS

MLC understands that a regular, diverse program of student activities requires funding. The MLC

Administration seeks to provide modest funding for a wide variety of student activities via the general budget,

and also works with the Student Senate to provide funding for groups and activities that are not identified or
funded in the school 6s budget. ivities arelerecaragedtos a n d
pursue funding through these means.

MLC desires to maintain optimum, positive relations within our community and among our constituency. In
addition, MLC wants to prevent multiple fundraising efforts from burdening students and other members of
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the campus family. For these reasons the college administration does not permit student groups to carry out
their own fundraising activities.

Exceptional circumstances may move a student group to request permission for a specific fundraising project.
Student groups desiring to do so, should make their request in writing to the MLC Administrative Council
through the Vice president for Student Life. In the case of organizations under the direction of a
department/division head, initial permission must be sought through that department/division. If the case is
supported, the department/division head will present the matter to the AC for approval through the Vice
President for Student Life.

I'n i tdd her apguelsti ng group shoul dé

. Identify itself and its purpose
. Describe the specific fundraising project being considered, including the details of how this
fundraising project would be carried out:
o Who will be solicited?
o  Type of solicitations used?
o  The financial goal for the solicitation?
o  How will the funds be collected, stored, deposited, tracked?
e Explain why this fundraising effort is nec:¢
officially established means

The Vice president for Student Life will present the request to the Administrative Council for its
consideration and will, in turn, communicate th

College Policies

ACADEMIC GOOD STANDING REQUIREMENTS

The following are the minimum semester and cumulative grade point averages necessary to be a student in
good standing.

Sem.1-1.70 Sem.11-180 Sem.Ill1-190 Sem.IV-2.00

A student on probation must become a student in good standing by the end of the next semester of attendance.
If the student fails to gain this status, the student is required to withdraw. Application for re-admittance is
considered after a lapse of one semester. (A student required to withdraw at the end of the second semester is
ineligible to attend the subsequent summer session.)

A student on probation discusses with his/her a
an aid in regaining good standing. If the course load is reduced, consultation between the student and advisor

and the advice of the Records Office determines the course(s) to be dropped. In the interest of the students as

well as the interest of maintaining proper academic standards, a student on probation also discusses with
his/her advisor the extent of extra curricular activities and outside employment.

Credits and grade points earned in residence during a summer session are added to those earned during the

|l ast semester of the studentds attendance. They
A low cumulative grade point average may affect financial aid eligibility.

Education and Staff Ministry Majors

Students majoring in early childhood education, elementary education, secondary education, or staff ministry
must maintain a cumulative 2.50 GPA in the major. The 2.50 GPA requirement begins in the junior year.
Failure to maintain a 2.50 GPA in the major results in probationary status. A student on probation must
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become a student in good standing by the end of the next semester in attendance. If the student fails to gain
this status, the student is required to drop the major.

ACADEMIC APPEALS AND CONCERNS

Students with academic policy concerns first consult the “person responsible” as that term is defined in the
chart below, within 10 days after the adverse academic decision has been communicated to the student.

Students may

a p p e @drsontrebpensibde cwisti minn oI 0 tdhay i aft e
communicated to the student. Such appeals must be made to the “person who decides appeal” as set forth in

not

the chart below. Al | appeals must be in
appeall . The student may wuse, but is
Issue Person Responsible Person Who

Decides Appeal

Transcript Decision

Education i K. Wittmershaus
Graduate i D. Wendler
Pre-Seminary i D. Balge

VP for Academics

Drop/add of Courses or
Overload of Credits

Records Office

VP for Academics

Withdrawal from Courses
(after the drop/add period)

Deans

VP for Academics

Course Placement (math,
Greek, languages, music)

Deans (in consultation with
admissions and division
chairs)

VP for Academics

Substitutions

Change of Professor Records Office VP for Academics
Change of Advisor Deans VP for Academics
Chan_ge Program Deans VP for Academics
Requirements

Program Course Deans VP for Academics

Grade Appeal (got a B,
thought it should be an A)

Faculty Instructor

VP for Academics

Exception to Admission
requirements for
Correspondence/Online
Courses

Deans

VP for Academics

wr i t t epersoh whp teeides f

required

Licensure Licensure Officer VP for Academics
The Aperson who decides appeal 0 responds to the
who decides appeal o is final
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DISMISSAL FROM COLLEGE

A student may be dismissed from college for academic reasons, disciplinary reasons, or lack of aptness for
ministry.

Dismissals for Academic or Aptness Issues

Grounds for dismissal: academic exclusion

Policy: Students on academic probation for two consecutive semesters are dismissed from MLC. The policy
of academic exclusion stands without the right of appeal. Students who are academically excluded may apply
for re-admission after at least one semester away from MLC and will, if admitted, return on probation. A
student who is academically excluded a second time is no longer eligible for re-admission.

Grounds for dismissal: fitold to discontinueo
Policy: All advisors for education and staff ministry students meet twice a semester to review the academic
progress and aptness for ministry of these students. Likewise, the advisors for pre-seminary students meet to
review the academic progress and aptness for ministry of pre-seminary students. These meetings are held at
midterm of each semester and at the conclusion of each semester. All advisors are faculty members. At these
meetings the advisors may tell a student to discontinue enrollment for academic, attitude, behavior,
comportment, or sociability reasons. This may occur even though the student is in good academic standing.

A student Aitold to discontinueo may use Stubest
Appeal of Dismissal Decisions Process section.

Grounds forksdiamteesas:féataministryo

Policy: All advisors for education and staff ministry students meet twice a semester to review the academic
progress and aptness for ministry of these students. Likewise, the advisors for pre-seminary students meet to
review the academic progress and aptness for ministry of pre-seminary students. These meetings are held at
midterm of each semester and at the conclusion of each semester. All advisors are faculty members. The
faculty, meeting as advisors, may dismiss an academically eligible student for attitude, behavior,
comportment, sociability, or diligence reasons. The judgment of the advisors may be that the student does
not possess the skills necessary to serve in the ministry.

a|

A student who is dismissed because the stude nt fl acks aptness for minis

process as described below in the Student Appeal of Dismissal Decisions Process section.

Grounds for dismissal: Unsatisfactory progress or unacceptable performance during student teaching

Policy: Due to issues of performance or conduct that may be detrimental to the welfare of students, and/or
the integrity of Martin Luther Collegeds stu
to the end of any student teaching term. The decision to remove is made by college administration in
consultation with appropriate college personnel and local school officials.

Students dismissed for unsatisfactory progress or unacceptable performance during student teaching do not
have the right of appeal. Students who are dismissed before the end of the term are no longer students at
Martin Luther College unless they participate in an alternate experience sanctioned and arranged by the
Director of Clinical Experiences. The alternate experience receives audit status.

Any student who has been dismissed before the end of any one of the student teaching terms and wishes to
student teach again must re-apply for student teaching through the regular process and will be granted or
denied a second student teaching term by the Teacher Education Committee. The Teacher Education
Commi tteebs decision is final

A student who did not participate in an alternate experience and therefore is no longer a student at MLC must
also re-apply for admission to Martin Luther College through the admissions process in addition to re-
applying for student teaching.

Dismissal for Disciplinary Reasons
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Notification: A wr i tten report of a studentdés violatio
Reports of violations are generated by, but not limited to, dorm staff, faculty, and security personnel.

Conference: The Vice President for Student Life or his designate notifies the student of the report that has
been filed and schedules a conference with the student to discuss the report. The Vice President for Student
Life or his designate and the student who has been charged may choose to have another person present during
the conference.

Dismissal: The Vice President for Student Life may in his discretion immediately dismiss a student upon his
determination that such immediate dismissal is in the best interest of the safety or well-being of the
individual, of MLC students, MLC faculty/staff, or others. The Vice President for Student Life may in his
discretion convene a panel of at least two faculty members and two Student Senate members to determine
whether dismissal is warranted. In such cases, the decision to dismiss a student is made by the panel.

Appeal: The student who is dismissed for disciplinary reasons may use the appeal/grievance process as
described below in the Student Appeal of Dismissal Decisions Process section.

Student Appeal oDismissal Decisions Process

Undergraduate students dismissed by MLC for f
disciplinary reasons herein may utilize this Student Appeal of Dismissal Decisions process. The general
objective of an appeal is to bring new information that might not have been available or previously
considered, to protest a procedural error or inconsistency in the appeal process, or to question the
appropriateness of a decision.

The appeal process/grievance procedure must be initiated within 10 calendar days after the dismissal decision
is communicated to the student. The appeal must be made in writing on the Student Appeal/Grievance Form
located on the MLC website (www.mlc-wels.edu).

Appeal s of di s nsicsosmatlisn ufeo,ro ficcro |l fidl atcok sdiaptness fo
consisting of the Vice President for Academics and at least one Academic Dean. Appeals for dismissals for
disciplinary reasons will be considered by the Vice President for Academics.

On the Students Appeal/Grievance Form, the student may request to present his or her appeal and supporting
information in person. The request to appear in person will be granted or denied by the panel or Vice
President for Academics at their discretion. If an in-person presentation is granted, it will be held at a time
designated by the panel or Vice President for Academics, and the student may be accompanied by one other
person. The student will be informed of the decision on the appeal in writing. The appeal decision is final

DISMISSAL AND SUSPENSION, Additional Information

1. Sinful, dangerous or improper behaviorcallsa st udent 6s enrol |l ment i ntc
college understands three primary areas of concern:

Concernforthei ndi vi dual
As a redeemed child of God
As a member of the Church
As a student preparing for the public ministry of the Gospel

Concern for the student body as a whole
(concern for their perceptions, attitudes, training, learning and behavior)

Concern for the College and its reputation, both among our WELS constituency and in the
local community, as a ministerial school
(Parishes and schools need to have confidence in our graduates as moral and spiritual
leaders)
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2. The following are examples of sinful or dangerous situations which could result in a decision to suspend

or dismiss:
. alcohol violations and drunkenness
e sexual immorality or impropriety
e theft and/or abuse of property
e  fraud
e theuse of illegal drugs
. violence
e harassment

e academic irresponsibility
The College has the right to temporarily exclude a student from class and campus when such action is deemed
necessary, as, for example, in the case of a potential threat to the health or safety of students, faculty, staff or
others. A student so excluded wil | be given opportunity to responc
the extent reasonably possible given the reasons for the temporary exclusion and the need to preserve safety
and security. The excluded student will be offered opportunity, as appropriate under the circumstances, to
participate fully in the Collegeds disciplinary
addressed

FORMAL STUDENT COMPLAINTS

¢ Asa Christian institution Martin Luther College encourages that at all times disagreements and
complaints be openly and forthrightly discussed between those who are involved. Disagreements and
misunderstandings may arise between students, students and professors, or students and college staff
members. Sometimes a student may feel strongly that a college policy or an aspect of campus life is a
source of justifiable complaint.

E  All students have the privilege to speak freely with their professors, advisors, dormitory heads, and with
representatives of the administration when they find a particular incident especially annoying. Students
also have the privilege of filing a formal written complaint about such incidents with the appropriate
administrative head. All complaints, oral or written, receive a courteous hearing and are acted upon in a
Christian manner. The following administrators comprise the list with whom students may file formal,
written complaints:

G the Academic Dean for Studies in Pastoral Ministry,

the Academic Dean for Studies in Educational Ministry,

the Vice President for Student Life,

the Vice President for Mission Advancement

the Vice President for Academics,

the Vice President for Administration

the President.

GX @)X GXEX @)@

E  The United States Department of Education requires that colleges maintain a log of formal, written
student complaints. This log is kept by the Vice president for Student Life. Regional accreditation
visiting teams review this log of formal, written complaints at the time of a comprehensive visit of the
college. In keeping with this required policy, Martin Luther College will present for review the topics
of formal, written complaints that are either hand-delivered or mailed to one of the administrators
mentioned above. Faxed and e-mail correspondence will receive responses, but they are not considered
formal complaints for the purposes of this policy. All student complainants are assured of anonymity
when the topic of their formal complaints appears on the log presented for review to the accreditation
evaluation team.

FREEDOM OR LIMITATION OF EXPRESSION

Not only is freedom of inquiry an essential aspect of our educational program, but as Christian teachers we
encourage such freedom from a perspective that is consistent with our educational principles.
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For the better understanding of ourselves, the human community at large, and the physical environment, we
are encouraged, guided, and obligated by these principles to become knowledgeable about the peoples on
earth, present and past, in respect to their thoughts and activities, their arts and sciences. We pursue these
goals the better to appreciate the full range of the gifts with which the human race and this good earth have
been endowed by the divine Creator. On the one hand, our principles allow and urge unrestricted freedom of
inquiry; on the other hand, they disallow uninhibited freedom of expression of any and all kinds in our
educational program. As Christians we recognize and know that genuine human freedom comes alone
through Christ Jesus, whoo6s Spirit guides us
praiseworthy and pure, and mentally and emotionally wholesome.

In summary, therefore, we equate education with Christian education that views all learning and wisdom from
the perspective of God's will and in obedience to the Gospel of Jesus Christ as revealed in the Christian
Scriptures.

HEALTH AND IMMUNIZATION RECORDS

All students enrolled in a Minnesota college or university for more than one course must, by state statute,
provide dates of immunization against measles, rubella, mumps, diphtheria, and tetanus on the form issued
by the college. The immunization record must include month and year of each immunization. Students must
have two doses of MMR (measles, mumps, rubella) after their first birthday and have a DT (diphtheria
tetanus) booster within ten years of first registering at Martin Luther College. The MLC immunization form
includes complete instructions and information.

An exemption from immunization may be granted if the student submits to the college health officer a
statement signed by a physician showing that:

G For medical reasons, the student did not receive an immunization; or

The student has experienced the natural disease against which the immunization protects; or
A laboratory has confirmed the presence of adequate immunity; or

The student submits a notarized statement that the student has not been immunized as required

because of the studentds conscientiously

GG GG

State statute requires that immunization records must be filled out and returned to the college within 45 days
of the commencement of the academic term for which the student has registered.

t h

he

New Students entering MLC must submit a physici

forms provided them by the college. These health records must also be submitted within 45 days of the
commencement of the academic term for which the student has registered.

Please note that it is the policy of the College that the above mentioned medical records need to be
supplied by students prior to their arrival on campus!

A sports physical must be submitted to the Health Office every two years if a student participates in
intercollegiate athletics.

NON-DISCRIMINATION

E  Martin Luther College does not discriminate illegally on the basis of race, color, gender, national and
ethnic origin, handicap or any characteristic as outlined and defined by applicable law in all the rights,
privileges, programs, and activities generally accorded or made available to students or employees or
applicants.

E  Martin Luther College does not discriminate illegally on the basis of race, color, gender, national and
ethnic origin, handicap or any characteristic as outlined and defined by applicable law in the
administration of its educational policies, scholarship and loan programs, athletic and other school-
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administered programs, nor in admission to, or access to, or treatment of employment in its programs
and activities.

PRIVACY OF PERSONAL DATA PROTECTED

E  The federal government has secured the privacy of your personal data through legislation that is
connected to federal financial aid programs.

E  You may file a written request with the MLC Records Office that all directory information about you
remain private and not be released. [ A Directory Information Release Form is available from the
Records Office. ] Directory information includes your name, home and campus addresses, your student
ID photo, e-mail addresses, phone numbers, date and place of birth, grade classification level, full or
part-time status, honors and awards, degrees and fields of study, high school graduated from, home
congregation, participation in sports and campus activities, weight and height of athletic team members,
athletic performance data, and dates of attendance. This privacy request is optionali hot a requirement.
If a student elects to suppress directory information, the college and its staff may not be in a position to
act in an emergency. Students at MLC do not commonly exercise this legal right.

E  If you are 18 years of age your grade reports, financial statements and the like are not sent to your
parents. You may, however, sign a waiver form authorizing the college to supply this information to
your parents. So, for example, if your parents are helping to pay your college bill and you want your
monthly statement sent to them, you must sign a waiver form in the Financial Services Office.

E  MLC's full policy on the student's right to privacy may be requested from the records office.

YOUR MLC RECORDS and FEDERAL PRIVACY LAW

The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with respect to their

education records. They are:

1. The right to inspect and review the student 0s
receives a request for access.

Students should submit to the records office, dean, head of the academic department or other
appropriate official, written requests that identify the record(s) they wish to inspect. The College
official will make arrangements for access and notify the student of the time and place where the
records may be inspected. If the records are not maintained by the College official to whom the request
was submitted, that official shall advise the student of the correct official to whom the request should be
addressed.

2. Theright to request the amendmentofthe st udent 6s education record
inaccurate or misleading.

Students may ask the College to amend a record that they believe is inaccurate or misleading. They
should write the College official responsible for the record, clearly identify the part of the record they
want changed, and specify why it is inaccurate or misleading.

If the College decides not to amend the record as requested by the student, the College will notify the
student of the decision and advise the student of his or her right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be provided to the student
when notified of the right to a hearing.

3. Theright to consent to disclosures of personallyi dent i fi abl e i nformati on
education records, except to the extent that FERPA authorizes disclosure without consent.

An exception which permits disclosure without consent is disclosure to school officials with legitimate
educational interests. A school official is a person employed by the College in an administrative,
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supervisory, academic or research, or support staff position (including law enforcement unit personnel
and health staff); a person or company with whom the College has contracted as its agent to provide a
service instead of using College employees or officials (such as an attorney, auditor, or collection
agent); a person serving on the Governing Board; or a student serving on an official committee, such as
a disciplinary or grievance committee, or assisting another school official in performing his or her tasks.

The College may also disclose personally identifiable information from education records to appropriate
parties in connection with an emergency if knowledge of the information is necessary to protect the
health or safety of the student or other individuals. Parents of eligible students are among the
appropriate parties to whom health and safety emergency-related information may be disclosed.

A school official has a legitimate educational interest if the official needs to review an education record
in order to fulfill his or her professional responsibilities for the College.

4. Theright to file a complaint with the U.S. Department of Education concerning alleged failures by
Martin Luther College to comply with the requirements of FERPA. The name and address of the Office
that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue, SW
Washington, DC 20202-4605

SCHOOL CLOSING INFORMATION

E  Hazardous winter weather is a fact of life here in the Upper Midwest. On occasion winter weather
makes driving dangerous or impossible. When winter storms happen to coincide with major college
breaks there are bound to be problems and questions. What should students do? Should they drive
through the storm? Should they stay at home and wait the storm out? Will there be classes according to
schedule? Students and parents need to know the answers to these questions.

E  When winter storms occur the college administration will try to make a decision whether or not to
cancel classes by noon on the day before classes are scheduled to begin. If circumstances permit, such a
decision may be made even earlier in the morning.

E  When the decision to cancel classes has been made that message will be posted to the MLC Portal page
( www.portal.mlc-wels.edu ). The phone number for the college is 507-354-8221.

E Itisagood idea to write down a few college phone numbers and take them with you when you leave for

break. Here's some suggestions:

X Vice President for Student Life Jeff Schone 507-217-9764

X Wo me Sedviees Dir. Wendy Ristow 507-217-1836

X Other Dormitory Supervisors' numbers.
AugustanaSup er vi s or -2¥7-1836 (Wendy Ristdw) 7
Summit Superv i s or €& .-327-2351 (Tutor Abe Degbef) 7
Concord Sup e R62-3257926 (Eutor Dan Westendorf)
Centenni al S 612-226-3084 s(bauren EBoescher i 1% Semester)

X Centennial S @2-88-6701s(deidi Héckmanni 2" Semester)

E PLEASE NOTE - -WHEN IT COMES TO DRIVING THROUGH WINTER STORMS OR
DRIVING UNDER DANGEROUS WINTER ROAD CONDITIONS PARENTS AND
STUDENTS SHOULD ALWAYS USE THEIR OWN PRUDENCE AND REASONED
JUDGMENT. THE COLLEGE AND ITS ADMINISTRATORS WILL NOT TELL ANYONE
WHETHER THEY SHOULD OR SHOULD NOT TRAVEL UNDER HAZARDOUS OR
QUESTIONABLE CIRCUMSTANCES.

MISSING STUDENT POLICY
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The purpose of thispolicyistoe st abl i sh procedures for the colle
as required by the Higher Education Opportunity Act of 2008.

This policy applies to students who reside in campus housing, including off-campus apartment units leased by
the college for student residents.

For purposes of this policy, a student may be considered to be a “missing student”i f t he student
contrary to his/her usual pattern of behavior and unusual circumstances may have caused the absence. Such
circumstances could include, but not be limited to, a report or suspicion that the missing person may be the

victim of foul play, has expressed suicidal thoughts, is drug dependent, is in a life-threatening situation, or has

been with persons who may endangerthes t udent 6 s wel f ar e.

I. Procedures for designation of confidential emergency contact information

Students will be given the opportunity during each semester to designate an individual or individuals to be
contacted by the college no more than 24 hours after the time that the student is determined to be missing in
accordance with the procedures set forth below. A designation will remain in effect until changed or revoked
by the student. This information will be maintained confidentially and will be available only to the Vice
President for Student Life or his designee.

In the event a student who is under the age of 18 and is not emancipated is determined to be missing pursuant

to the procedures set forth below, the college is required to notify a custodial parent or guardian, in addition

to the studentdés designated contact, no more th
accordance with the procedures set forth below.

I1. Official notification procedures for missing students

a. Any individual on campus who has information that a residential student may be a missing student
must notify the Student Life Office as soon as possible and in no event, later than 24 hours after
determining that the student is missing

Note: In order to avoid jurisdictional conflicts when an off-campus and/or commuter student is
believed to be missing, the reporting person should immediately notify local law enforcement
authorities. The Student Life Office will assist external authorities with these investigations as
requested.

b. The Student Life Office will gather all essential information about the residential student from the
reporting person and from the studentds acgq
might be, who student might be with, vehicle description, information about the physical and mental

well being of the student, an up-to-date photograph, class schedule, etc.). Appropriate campus staff

will be notified to aid in the search for the student.

If the above actions are unsuccessful in locating the student or it is apparent immediately that the
student is a missing person (e.g., witnessed abduction), no later than 24 hours after the Student Life
Office determines that a residential student is missing:

i. the Student Life Office will contact the appropriate local law enforcement agency to
report the student as a missing person and the local law enforcement agency will take charge
of the investigation; and

ii. the Vice President for Student Life will notify the emergency contact (for students 18
and over) or the emergency contact and the parent/guardian (for students under the age of
18) that the student is believed to be missing.

1. Campus communications about missing students
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In cases involving missing students, law enforcement personnel are best situated to provide information to the
media that is designed to elicit public assistance in the search for a missing student. Therefore, all

communications regarding missing students will be handled by outside law enforcement authorities, who may
consult with the collegebds Student Life Office.
information provided to any individual at the college about a missing student, shall be referred to the Student

Life Office, which shall refer such inquiries and information to law enforcement authorities.

Prior to providing the Martin Luther College community with any information about a missing student, the
Student Life Office shall consult with local law enforcement authorities to ensure that communications do not
hinder the investigation.

SEXUAL HARASSMENT, RAPE AND VIOLENCE

Policy adopted by the MLC Board of Control, August 1995

This policy is to inform the students, employees, faculty, and staff of Martin Luther College that sexual

harassment, rape, and violence are contrary to the Christian principles subscribed to by MLC. Colossians
3:1ff calls on us to live as fAchildren of I|ight
Christian campus. These acts are also prohibited under Minnesota state law.

The prohibition against sexual harassment, rape, and violence extends to all relationships on campus, i.e.,
administration/staff, supervisor/employee, faculty/student, student/student. Administration and faculty
members found guilty of these behaviors are subject to suspension or termination of call. Staff and
employees are subject to suspension or termination of employment. Students are subject to suspension from
school or termination of enrollment. Faculty, students, and staff are subject to the terms and disciplinary
actions outlined in this policy whether an incident occurs on or off campus.

1. Sexual harassment is defined as unwelcome sexual advances, requests for sexual favors, physical contact of
a sexual nature (such as brushing against bodies, deliberately touching the body parts of another person) and
verbal or physical conduct of a sexual nature, such as the telling of dirty jokes, the making of obscene
gestures, etc.

2. Rape is defined as any sexual act committed by force without the consent of the person involved. This also
applies in cases when consent to sexual activity cannot be given (such as when a victim is unconscious) and
when coercion (such as the use of status or authority) is used. No form of rape will be tolerated on the
campus of MLC. NOTE: Faculty and students of MLC will also be held accountable to the Christian
principles of marriage. These principles prohibit any form of sexual intercourse and related activities leading
to sexual intercourse outside the marriage bond.

3. Violence is defined as the unjust use of physical force so as to injure or harm an individual. Acts of
violence are contrary to our Christian principles and Minnesota state law, both within and outside of the
sexual assault context. Such acts will not be tolerated on the campus of MLC.

If you are the victim of sexual harassment, rape, or violence, you have the following rights under this policy:

FACULTY - Report incidents to the president or a vice-president of the college. These individuals sit on the
administrative council which will handle all cases of sexual harassment, rape, or violence which involve
faculty members. You have the right to be accompanied by any other support person, including an attorney,
while making the complaint. If the harassment involves a member of the administrative council, you may
take your complaint directly to the chairman of the board of control. You also have the right to report any
violations of Minnesota state law to the appropriate law enforcement officials.

STAFF and EMPLOYEES - Report incidents to your immediate supervisor of the abuse which has occurred.
If your immediate supervisor is involved in the abuse, inform the chief financial officer or the president of the
college. You have the right to be accompanied by any other support person, including an attorney, while
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making the complaint and in all subsequent proceedings. You also have the right to report any violations of
Minnesota state law to the appropriate law enforcement officials.

STUDENTS - Report classroom incidents to the president or vice-presidents of the college. Report incidents
outside of the classroom to your dormitory supervisor of the vice president for student life. You have the
right to be accompanied by any other support person, including an attorney, while making the complaint and
in all subsequent proceedings. You also have the right to report any violations of Minnesota state law to the
appropriate law enforcement officials.

Internal Response - When designated administrative personnel become aware of a complaint, an internal
investigation will begin in which other witnesses and the alleged harasser or assailant will be interviewed.

If it is determined that sexual harassment, rape, or violence did occur, the harasser or assailant will be subject
to disciplinary action which may include suspension or termination of call (faculty), employment
(staff/femployees) or enrollment (students).

You will be informed of the results of the internal disciplinary process unless data privacy laws prohibit such
disclosure.

MLC and its administration pledge to shield a victim of sexual assault from unwanted contact with the
alleged harasser or assailant.

Students who are victims of abuse may receive on-campus pastoral counseling from the campus pastor. The
campus pastor will also refer you to other appropriate counselors if further counseling is desired.

External Options - MLC and its administration will cooperate in filing of criminal charges with local law
enforcement officials in cases involving sexual harassment, rape, or violence. MLC will also assist law
enforcement authorities in obtaining, securing, and maintaining evidence in connection with these cases.

Victims of sexual harassment, rape, or violence may receive assistance outside the college through the Crime
Victims Reparations Board and the Office of the Crime Victim Ombudsman. Contact with these agencies
may be made through Brown County Victim Services by calling 507-233-6664.

Crime Victim Servicesi Brown & Nicollet Counties
Brown County Office:

1 South State Street

P.O. Box 251

New Ulm, MN 56073

507-354-9473 Fax

507-233-6664 Office

E-mail: bcvs@newulmtel.net

24 Hour Safeline 1-800-630-1425

Nicollet County Office:

305 S. Minnesota Avenue, Suite 102
St. Peter, MN 56082

507-934-0306 Fax

507-934-2222 Office

E-mail: cvsnic@hickorytech.net

MN Crime Victims Reparations Board and the Office of Crime Victims Ombudsman
1821 University Avenue North

N465 GriggsMidway Building

St. Paul, MN 55104

Phone: 1800-247-0390
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MLC will not, and cannot by law, retaliate against you in any way for reporting instances of sexual
harassment, rape, or violence. Any faculty, staff, or students of MLC who retaliate against persons making
complaints will be subject to disciplinary action by the college, even if the original complaint is not upheld.
Such discipline may include suspension or termination.

If you have been assaulted, remember that it is not your fault. Don't hesitate to reach out i Martin
Luther College, area law enforcement and health care providers offer resources and people to help you every
step of the way. You are not alone ... here are some important first steps to take.

®  Find a safe environment away from the assailant. Ask a trusted friend to stay with you for moral
support.

®  Focus on taking care of yourself and your best interests.

®  Report the assault to police by calling 911 or the New Ulm Police Department at 233-6750.

O  Reporting the assault does not commit you to filing charges, and you can decide at any
time not to pursue the case. You may request a male or female officer.

O  For astudent who wishes his/her assault to be handled in a private, confidential
manner, it is preferred that the student contact the Vice president for Student Life or the
Campus Pastor.

O  Although a person or agency that is a mandatory reporter must disclose an alleged
assault, the personal identity of the alleged victim can remain confidential.

e  Preserve the evidence of the assault. Bathing, showering, brushing your teeth or hair, eating,
drinking or going to the bathroom can all destroy evidence. If you must change your clothes, put
the clothes you were wearing during the attack in a paper bag to give to the police.

O  Write down all the details you can recall about the assault and the assailant.

®  Go to the emergency room
O  Ask the hospital to conduct a rape kit exam to preserve forensic evidence.
O  If you suspect you were drugged, ask that a urine sample be collected.

e  Even if you believe that you will never report, still consider:
O  Getting medical attention. Even with no physical injuries, it is important to determine
the risks of STDs and the possibility of pregnancy.
0  Calling the following hotline for free, confidential counseling, 24 hours a day:
A National Sexual Assault Hotline, operated by RAINNS the Rape, Abuse
and Incest National Network, 1-800-656-HOPE

Additional Resources regarding sexual assault, harassment and violence

MINNESOTA COALITION AGAINST SEXUAL ASSAULT
http://www.mncasa.org/

About Sexual Violence
http://www.mncasa.org/about.html

Minnesota Statutes Pertaining to Sexual Violence
http://www.mncasa.org/svji_legal_links.html

Seek Helg Community Services
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http://www.mncasa.org/seek.cfm
(select help by county i particularly Brown & Nicollet Counties)

NATIONAL CENTER FOR THE VICTIMS OF CRIME
http://www.ncvc.org/ncve/main.aspx?dbName=DocumentViewer&DocumentID=32369#7
(detailed information for victims, survivors and helpers)

RAPE, ABUSE AND INCEST NATIONAL NETWORK  http://www.rainn.org/

Ways to reduce your risk of sexual assault
http://www.rainn.org/get-information/sexual-assault-prevention

Effects of Sexual Assault
http://www.rainn.org/get-information/effects-of-sexual-assault

Aftermath of Sexual Assault
http://www.rainn.org/get-information/aftermath-of-sexual-assault

Recovering from Sexual Assault
http://www.rainn.org/get-information/sexual-assault-recovery

ADDITIONAL RESOURCES

California Coalition Against Sexual Assault
http://calcasa.org/

HOPE (peer education group that addresses health issues on campus)
Website: http://www.wm.edu/so/hope

Masculinity and Violence Issues
http://www.xyonline.net/category/article-content/violence

Men Against Sexual Violence
http://www.menagainstsexualviolence.org/

Men Can Stop Rape
http://www.mencanstoprape.org

National Sexual Violence Resource Center
http://www.nsvrc.org/

National Resource Center on Domestic Violence

http://www.nrcdv.org/
Hotline: 1-800-799-SAFE

One in Four (national rape prevention peer organization)
http://www.oneinfourusa.org/
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U.S. Department of Justice
http://www.ovw.usdoj.gov/sexassault.htm

Sexual Assault: For more information

Violence (www.center4research.org/2010/04/surviving-sexual-assault/)

Alcohol and Sexual Assault (www.athealth.com/practitioner/ceduc/alc_assault.html)
Sexual Assault (www.hooah4health.com/prevention/injurytrauma/sexualassault.htm)
Rape (www.rainn.org/statistics)

Sexual Assault (www.womenshealth.gov/violence/)

[ A description of educational programming directed towards preventing sexual assault is provided in the
Coll egeds Annual Security Report.]

STUDENTS WITH DISABILITIES

Martin Luther College complies with Section 504 of the Rehabilitation Act of 1973 to serve students who
have disabilities as defined by the Americans With Disabilities Act of 1990. Students accepted for admission
are considered capable of meeting academic standards if reasonable accommodations can be made for their
disability. It is the responsibility of students to provide written notification of the nature of the disability and
the need for accommodations. Students must also provide results of formal testing and/or evaluation of the
disability as well as historical documentation of having received accommodations in educational settings. The
college may require additional testing or evaluation if the documentation is inadequate or older than three
years with this cost borne by the student.

Step 1. Students file the notification of disability and the request for accommodations with the

academic dean for the studentds area of st
coordinators.

Step 2. Within ten (10) days of filing a notification of disability, the dean, director of the
Academic Success Center, student and instructor(s) confer to develop reasonable
accommodations. Responsibilities of the student as well as accommodations are outlined in this
plan. Accommodations are designed to meet the individual needs of students, but they do not
compromise curricular goals, performance standards, or course content.

Step 3. If students do not agree with the accommodation plan, an appeal may be made to the Vice
President for Academics.

Step 4. Within ten (10) days of receiving an appeal, the Vice President for Academics will inform
students, deans, and instructors of the final decision.

TITLE IX COMPLIANCE -- SEXUAL DISCRIMINATION

The U.S. Department of Labor Title 1X, Education Amendments of 1972, states that no person in the United
States shall, on the basis of sex, be excluded from participation in, be denied the benefits of, or be subjected
to discrimination under any education program or activity receiving Federal financial assistance. Individuals
interested in additional information can visit the U.S. Department of Labor Title IX website or Vice President
Jeffrey Schone, Martin Luther College's Title 1X coordinator.

Contact

Vice President Jeffrey Schone
Title 1X Coordinator
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c/o Martin Luther College
1995 Luther Ct.
New Ulm, Minnesota 56073

Tel: (507) 354-8221 ext. 289
Fax: (507) 354-8225
schonejl@mlc-wels.edu

Related Links

U.S. Department of Labor - www.dol.gov

U.S. Department of Labor Title IX - www.dol.gov/oasam/regs/statutes/titleix.htm

Women's Sports Foundation - www.womenssportsfoundation.org

Title IX: 25 Years of Progress - www.ed.gov/pubs/TitlelX/

NCAA - www.ncaa.org

National Association of Collegiate Women Athletics Administrators - www.nacwaa.org
American Alliance for Health Physical Education Recreation and Dance - www.aahperd.org

Students Alleged Discrimination Grievance Procedures

In accordance with Federal and State OCR (Office for Civil Rights) Guidelines, any student who believes that
Martin LutherCol | ege or any of the Collegebs staff, in
applied the principles and/or regulations of Title VI of the Civil Rights Act of 1964 (race, color, national

origin), Title IX of the Education Amendment Act of 1972 (sex/gender), and/or Section 504 of the

Rehabilitation Act of 1973 (disability) may bring forward a complaint which shall be referred to as a formal
grievance. However, whenever possible and practical, an informal solution to the alleged grievance is

encouraged and should be attempted with the help of the Title IX coordinator.

If an informal acceptable solution cannot be attained, the student shall reduce the complaint to writing and
formal Title 1X and Section 504 grievance procedures shall commence. The complainant may file her/his
complaint directly with the Office for Civil Rights, United States Department of Education, and/or use the
internal grievance set forth as follows:

Step 1

An alleged formal discrimination grievance complaint should first be made to the Vice president for Student
Life within ten (10) school days from the date of the incident. The Vice president for Student Life also serves
as the collegebs Title | X coordinator.

Step 2

If not resolved at Step 1, the decision may be appealed tothe c o | | Adgieigirative Council, which
functions as the final mediator at the local level, within five (5) school days from the date of the Step 1
decision.

Step 3
If not resolved at Step 3, the decision may be appealed by the complainant to the Office for Civil Rights, U.S.
Department of Education, 55 Erieview Plaza, Room 300, Cleveland, Ohio, 44114-1816.

STUDENT RIGHT TO KNOW ACT

Summary

The Student Right to Know Act requires that institutions receiving Title IV funding disclose certain
information, including institutional graduation rates, athlete graduation rates, financial assistance awarded
crime statistics. Spefid guidelines exist as to the method and timing for reporting and disclosure to potentia
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students, current students and employees. Institutions are required to provide enrolled students a list of th
information to which the students are entitled upajuest. The Higher Education Act (HEA) specifically
requires that institutions provide the list annually to all enrolled students.

Compliance Requirements
Martin Luther Collegés required to:

. Make available to any enrolled or prospective student, on settueugh appropriate
publications, mailings or electronic media information concerning:

o  Financial assistance available to students enrolled in the institution
0  The institution
0  The institution's completion or graduation rate

. Make available to enrollestudents and current employees the annual security report through
appropriate publications and mailings.

. Report to enrolled students, prospective students and the public on athletic program participatiol
rates and financial support data. Martin Luther &€ must submit the report to the Secretary
within 15 days of release to students.

e  Submit the annual security report to th8é Dept. of Educatioand in the format specified by the
DOE.

Compliance Methods

Martin Luther Collegeannually must distribute to all enrolled students a notice of the availability of the
information required to be disclosed. The notice must list and briefly describe the information and tell the
student how to obtain the information.

An institution may stisfy any requirement to disclose information by posting to an Internet Web site. The
following rules apply when reporting required information on the web:

e |nformation disclosed to students by posting on an Internet Web site must be preceded by the
noticedescribed above. The notice must also include:
0 The exact electronic address at which the information is posted
O A statement that the institution will provide a paper copy of the information upon
request

Annual Security Report

Enrolled Students must receimetice of the availability of the security report, the exact electronic address
and a statement that the institution will provide a paper copy of the information upon request.

Current Employees must receive a notice that includes a statement of th's eay@adbility, the exact

electronic address at which the report is posted, a brief description of the report's contents and a statemer
the institution will provide a paper copy of the report upon request.

Prospective Student$rospective Employss must receive a notice that includes a statement of the security
report's availability, the exact electronic address at which the report is posted, a brief description of the
report's contents and a statement that the institution will provide a papyesfdbe report upon request.

Martin Luther Collegenust make available to enrolled students, prospective students and the public, athleti
program participation rates and financial support data. Enrolled students are to receive a notice of the repc
availability, including the exact electronic address at which the report is posted, a brief description of the
report's contents and a statement that the institution will provide a paper copy of the report upon request. |
not acceptable to post to andntet site for use by prospective students.

Required Institutional Information
Institutional information that the institution must make readily available upon request to enrolled and
perspective students includes, but is not limited to:
The cost ofattending the institution including:

e  Tuition and fees charged to fiime and partime students

®  Estimates of costs for necessary books and supplies

e  Estimates of typical charges for room and board
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e  Estimates of transportation costs
®  Any additional cost of @rogram in which a student is enrolled or expresses a specific interest
Any refund policy with which the institution is required to comply for the return of unearned tuition and fees
or other refundable portions of costs paid to the institution procethurefficially withdrawing from the
institution:
e A summary of requirements for return of Title IV grant or loan assistance
®  The academic program of the institution including:
O  Current degree programs and training programs
O  Physical facilities which relate the academic program
O  Faculty and other instructional personnel
O Names of associations, agencies or governmental bodies that accredit, approve, or
license the institution and its programs, and the procedures by which documents
describing that activity mayebreviewed
The institutions must make available for review to any enrolled or prospective student, upon request, a coj
of the documents describing the institution's accreditation, approval or licensing:
®  Adescription of any special facilities availabledisabled students

® A statement that the student's enrollment in a program of study abroad approved for credit by th
home institution may be considered enrollment at the home institution for the purpose of applyin
for assistance under the title IV, HEAograms

Completion and Graduation Rates
Institutional Security Policies and Crime Statistics
e  Athletic Program Participation Rates and Financial Support Information

NOTICE TO STUDENTS REGARDING POSSIBLE IMPACT OF CRIMINAL RECORDS.

. In compliance with Minnesota statute 22.3@c. 2. [135A.157Martin Luther College notifies
students that arrests, charges, or convictions of criminal offenses may limit employment
possibilities in specific careers and occupations aagllimitastuded s abi | ity t o
state, and other financial aid. Students are encouraged to investigate these possibilities. In
addition, all students are encouraged to apply for federal, state and other financial aid.
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Addenda

NON-WEDDING RENTAL OF THE CHAPEL OF THE CHRIST

DATE OF EVENT:

(Weekday) (Month) (Date)

STARTING TIME OF RESERVATION:

TIME EVENT SCHEDULED TO BEGIN:

ENDING TIME OF RESERVATION:

TOTAL HOURS OF RESERVATION x $50/hr =

(Year)
AM /PM
AM/PM
AM/PM

FEE

Please Note: The chapel is not available M&mni from 10:30-11:30 amé& 6:30-7:30

pm during the school year.

Person/Group Requesting Chapel

Contact Person (if different)

Email Address

Mailing Address

Phone #

DESCRIPTION OF PROGRAM:

ADDITIONAL REQUESTS/INFORMATION:

All programs must be approved by the Vice President of Student Life.
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FEES: Chapel of the Christ rental fee for off-campus individuals or groups is $50/hr.
To avoid conflict, any changes or cancellations must be cleared in advance with the
Student Life Office.

Half of the rental payment is due with the completed reservation form. Remainder
of the payment is due on the day of rental.

Contracting Party Organization Date

Vice President for Student Life Date

Please sign one copy and return to:

Student Life Office -- Martin Luther College
1995 Luther Ct.
New Ulm, MN 56073 Chapel of the Christ is dedicated to the worship
(507-354-8221 ext. 289) and glory of the Triune God. All activities in the

chapel are to be consistent with this purpose.

Please restore all furnishings and chapel equipment to their proper places following

your use of the Chapel. Check the cleanliness of theunds and parking lot. Food,

beverages, alcohol, tobacco, and pets are prohibited in the Chapel. Violation of thes

guidelines may result in additional charges. Martin Luther College is not responsible
for lost or stolen articles and carries no insuraaacoverage for personal property.
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WEDDING RENTAL OF THE CHAPEL OF THE CHRIST

In the year 2000 The Wisconsin Evangelical Lutheran Synod celebrated 150 years of existence as an
instrument of God'’s Kingdom in North America and around the world. In grateful recognition of God’s
grace and love the members of the synod determined to build a chapel on the campus of Martin Luther
College in New Ulm, Minnesota. The Chapel of the Christ was completed in 2010 and will always be used in
that spirit of thanksgiving to God. With this in mind, the college administration offers the following policies
to guide those who wish to make use of this wonderful facility for their wedding worship service.

REQUESTS TO RESERVE THE CHAPEL OF THE CHRIST should be directed to the MLC Student
Life Office. Reservation forms must be used to schedule the use of the chapel and, of course, the earlier
reservations can be made, the better--chapel usage is first come, first served. The Vice president for Student
Life and his representatives will help you make arrangements for your wedding service.

WEDDING AND REHEARSAL RESERVATIONS: Rehearsals of 1% hours and weddings (preparations,
photos, worship service) of 5 hours are allowed for in the Chapel. This is the total time a wedding party may
utilize the Chapel so please make sure your arrangements have been made with these time limits in mind. If
your plans change or are cancelled for any reason, please inform MLC as soon as possible.

DO NOT CHANGE TIMES RESERVED FOR YOUR REHEARSAL OR WEDDING without prior
approval by the MLC Student Life Office. We will gladly make any changes you request if times and dates
are available.

WHO MAY USE CHAPEL OF THE CHRIST FOR WEDDINGS?
WELS members and those in fellowship with WELS may request to use the Chapel for their wedding.

WHO MAY PERFORM MARRIAGES IN THE MLC CHAPEL?

Since Chapel of the Christ is the worship space of MLC, all services will be conducted in accordance with the
biblical doctrine and practice which the college professes. The Vice president for Student Life will
coordinate arrangement for pastoral services with you. Generally, ordained pastors of the Wisconsin
Evangelical Lutheran Synod (WELS) or of churches in fellowship with WELS may lead the worship service.

WHO MAY SERVE AS MUSICIANS FOR WEDDINGS IN CHAPEL OF THE CHRIST?

Since the Chapel of the Christ is the worship space of MLC, all organists, soloists, and instrumentalists
must be members of WELS or of churches in fellowship with WELS. Since the organ in the Chapel of the
Christ is an extremely valuable instrument and requires special knowledge for proper operation, MLC is
selective in regard to those who use this instrument. Again, the Vice president for Student Life will help you
coordinate arrangements with organists, soloists, and instrumentalists.

WHAT MUSIC MAY BE USED FOR WEDDINGS IN THE MLC CHAPEL?

A wedding is a special event in a Christiands |
the wonderful teachings of Scripture regarding a Christ-centered marriage. All music for wedding worship

services will be approved by the Vice president for Student Life or those he appoints for this purpose. Please
remember as you do your planning: congregational singing is always encouraged!

PLEASE NOTE: The Chapel of the Christ is dedicated to the glory and worship of the Triune God.

Please project an attitude of proper Christian decorum at all times. As you make your plans, please

take into consideration that food, beverages, alcohol, tobacco in any form, and pets are prohibited in the
Chapel. In addition, we ask that you do not have your guests throw anything in-or-outside of our

facilities — no rice, birdseed, or bubbles please.]

FLORISTS, PHOTOGRAPHERS, AND BRIDAL CONSULTANTS are arranged for by the bride and
groom. Please inform all of these people (and particularly your photographer) of the time limits set for a
wedding in MLCds Chapel
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DECORATIONS: Please discuss all your decorating plans with the Vice president for Student Life. Any
items used for decoration which do not belong to the Chapel must be removed immediately following the
service. It is suggested that you assign friends to oversee this task.

FLOWERS AND PLANTS are not to be placed on the altar. Flowers may be placed in the chancel area and
on the flower stands attached to the reredos (i.e., shelves) behind the altar. Flowers may also be placed at the
ends of the rows of chairs, providing they are attached with non-marring materials.

CANDLES may be placed only in the chancel area. MLC does not own a unity candle but couples may make
use of one they rent or procure in some other way.

VIDEOTAPING will be provided by the MLC Audio/Visual staff and their fee is included in the rental
charge 7 no other videotaping is necessary. Flash photography may be used before and during the
processional, also during and after the recessional, but not during the service itself.

DRESSING: Rooms can be made available for dressingd the VP for Student Life will help you with this
matter. Please make arrangements to have someone collect and remove all personal items from the dressing
areas immediately following the service so nothing is forgotten. Martin Luther College is not responsible
for lost or stolen articles.

HOUSING ACCOMODATIONS: Limited overnight accommodations for family and guests may be
available in the two residence halls that have auxiliary hot water systems i Summit and Centennial Halls.
Residence Hall room rental fees are currently $15 per night/ per room and are payable in advance. Rooms are
equipped with two beds ( in some cases a bunk bed!!) but guests will need to supply their own linens, towels
and pillows. Each floor of a residence hall has bathroom and shower facilities. Room keys will not be
distributed and guests should consider that this means rooms cannot be locked while they are away. Martin
Luther College is not responsible for |l ost or
personal belongings. Families interested in making use of the residence halls need to make
arrangements with the Student Life Office well in advance of the wedding date! Remember: those who
schedule weddings in the MLC Chapel may use the housing facilities if there is space available. Please note
that alcohd, tobacco in any form, and petre prohibited in the dormitories.

DINING SERVICES: Pioneer College Caterers provides food service for Martin Luther College. If you are
interested in their services, please contact them.

CONTACT INFORMATION

Vice-President for Student Life | Rev. Jeffrey Schone 507-354-8221 ext 289 507-217-9764
(W) M)

Pioneer College Caterers Mr. Brian Messer 507-354-8221 ext 213
(W)

QUESTIONS AND SUGGESTIONS
Concerning Weddings in Chapel of the Christ

1. What time are your pictures scheduled to begin? If you want to take pictures before the wedding,
the entire wedding party, including the bride and her attendants, must allow enough time to get
ready before the scheduled time for pictures. The pictures should be completed at least 30 minutes
before the ceremony. You would not want guests walking in while you are still having pictures
taken. Be sure the photographer knows this time limit. The bride and groom might ask people
involved in pictures to stay in the chapel for the entire time to avoid delays.

2. Anaisle runner is not available in Chapel of the Christ and usage of such is discouraged.

3. Set a definite time for your ushers to start seating guests. Since wedding guests have a tendency to
visit with each other in the large chapel entryway--which could make your wedding start late--

-70 -




encourage your ushers to seat guests promptly. Also, make sure ushers have a definite time to start
seating grandparents, mother and father of the groom and mother of the bride, etc. This will ensure
that the service begins on time and gives everyone a deadline toward which to work. We suggest
you discuss this with the pastor performing the wedding service.

When the service is over, please have someone designated to collect all your things. You may
want to assign an usher or your personal attendant to check the chancel, chairs, and the entry on
the main floor, also the dressing rooms, hallway, and rest rooms for items belonging to you or the
wedding party. Make sure this person also knows what is to be done with whatever belongs to the
florist and takes care of that. When everyone has left, the only things left in the Chapel should be
what belongs to the Chapel. Martin Luther College is not responsible for lost or stolen articles.

Please be certain to tell everyone in your wedding party about restrictions prohibiting all
types of food, beverages, alcohol, tobacco, and pets in the Chapel. Thank you.

If you would like to make use of dormitory housing, you must contact the Student Life Office well
in advance to see if these arrangements
coordinate use of the facilities i in other words, the Student Life Office only wants to know how
many rooms are required. Payment for said rooms is the responsibility of the wedding
couple/family and should be done in advance.
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WEDDING RESERVATION FOR THE MLC CHAPEL OF THE CHRIST

DATE OF WEDDING:

(Day of week) (Month) (Date) (Year)
| REHEARSAL | DATE | | START TIME |
| WEDDING | DATE | | TIME OF SERVICE |
| CHAPEL USAGE | STARTING TIME | | ENDINGTIME |

OFFICIANT ORGANIST
MUSICIANS VOCALISTS
BRIDE'S | NFORMATI ON

NAME EMAIL
ADDRESS PHONE
CITY, STATE, ZIP

CONGREGATION PASTOR
GROOM’ S | NFORMATI ON

NAME EMAIL
ADDRESS PHONE
CITY, STATE, ZIP

CONGREGATION PASTOR
OTHER CONTACT PHONE

Chapel Rental Fee: $300.00 (please remit with this application)

Remember ..

FEE FOR OFFI CI ANT6S SERVICES is determined by
FEE FOR ORGANI ST6S SERVICES is determined by e
FEE FOR MUSICIANS AND VOCALISTS is determined by individual musicians and vocalists.

FEE FOR AUDIO/VISUAL SERVICES is included in the rental charge.

Contracting Party Signature Date | Vice president for Student Life Date

Please sign and return to: (don’'t forget to make a copy for yourself!)
Martin Luther College c/o VP for Student Life
1995 Luther Ct.
New Ulm, MN 56073 507-354-8221 ext. 289

To avoid conflict, any changes or cancellations must be cleared in advance with the Student Life Office.
Special requests and/or accommodation needs should be submitted in a letter accompanying this form.
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