
TRANSCRIPT REQUEST 
Martin Luther College  

Records Office 
1995 Luther Court, New Ulm, MN  56073 

 
               MLC ID: __ __ __ __ __ __ 

          (last six digits) 

*If you do not know your  

ID, please provide your SSN: __ __ __ / __ __ / __ __ __ __ and/or date of birth: __ __ / __ __ / __ __ __ __ 

 
______________________   ________________   __________   ___________________ 
Last Name                                                      First                                             Middle                        Former or Maiden Name 
 

________________________________   ________________   _________  ___________ 
Address                                                                                        City                                             State                        Zip Code 

 
_________________________________    _________________     _________________ 
Email Address                                                                                  Home Phone                                     Cell Phone 

 
If not currently enrolled, dates of attendance:_______________________ to  ______________________ 

 
OFFICIAL TRANSCRIPTS INCLUDE THE COLLEGE SEAL AND SIGNATURE OF THE VICE PRESIDENT FOR ACADEMICS AND ARE MAILED 

ONLY TO AUTHORIZED INSTITUTIONS, AGENCIES OR EMPLOYERS OR IN SEALED ENVELOPES TO THE STUDENT. 
 
UNOFFICIAL TRANSCRIPTS DO NOT INCLUDE THE COLLEGE SEAL OR SIGNATURE OF THE VICE PRESIDENT FOR ACADEMICS AND ARE 

ISSUED TO THE STUDENT ONLY. 
 

Send Official Transcript To:     Send Unofficial Transcript To: 
 (Print complete address)      (Print complete address)  
 
________________________________________________  _____________________________________________ 
 
________________________________________________  _____________________________________________ 
 
________________________________________________  _____________________________________________ 
 
________________________________________________  _____________________________________________ 
 

No. of Copies______                                                No. of Copies______ 
 

 
A fee of $5.00 is charged for each transcript. 

 
 

Students graduating in the current school year will not be charged for transcripts sent to the 
Education Office of MLC (for licensure purposes) or to Wisconsin Lutheran Seminary (for 
enrollment purposes). 

 
*********************************************************************************** 

 
Authorization 

 
 
_________________________________________________________  ___  ___ / ___  ___ / ___  ___  ___  ___ 
Signature Required – use legal name only   Date 
 
Transcripts are sent by U.S. mail. Normal processing time is one week. All holds must be cleared before a 
transcript is issued. To clear financial holds, contact the Financial Services Department. 


